Pursuant to Section 19.84, notice is hereby given to the public:

BROWN COUNTY CHILDREN WITH DISABILITIES EDUCATION BOARD
Tuesday, March 20, 2018 — 3:30 PM

Syble Hopp School
Agenda:

1. Action ltem: Call to Order

2. Open Forum

3. Action ltem: Approval of January 16, 2018 Minutes
RECOMMENDED MOTION: That the minutes from the January 16, 2018 Board meeting be
approved.

4. Action ltem: Approval of Agenda
RECOMMENDED MOTION: That the agenda for today's meeting be approved.

5. Action Item: Donations
RECOMMENDED MOTION: That the February and March donations be approved.

6. Action Iltem: Payment of Bills
RECOMMENDED MOTION: That the payment of the bills for January and February be approved.

7. Action tem: Financial Report
RECOMMENDED MOTION: That the financial reports for December and January be accepted.

8. Discussion ltem: Physical Therapist Presentation

9. Discussion ltem: Strategic Planning

10. Discussion Item: Administrators’ Report

11. Discussion Item: Parent Organization Report

12. Action ltem: Job Descriptions
RECOMMENDED MOTION: That the employee job descriptions for the Brown County Children with
Disabilities Education Board be approved.

13. Action ltem: Retirement
RECOMMENDED MOTION: That the retirement of John Driessen as the Director of Special
Education, effective June 30, 2018, be accepted by the Board.

14. Executive Session: The Board will move to executive session as allowed by Wisconsin State Statute
stats 19.85 (1)}{c)e) pursuant to personne! and contracts.

15. Action ltem: Interim Director of Special Education and Pupil Services
RECOMMENDED MOTION: That Sarah Johnson be approved as the Interim Director of Special
Education and Pupil Services for the 2018-19 school year.

16. Action Item: Adjournment

RECOMMENDED MOTION: That the March 20, 2018 Brown County Children with Disabilities
Education Board meeting be adjourned.

"Any person wishing to attend who, because of disability requires special accommaodation, should contact
Syble Hopp School at 336-5754 by 3:00 p.m. on Monday, March 19, 2018 so arrangements can be made.”



Support Information #3

PROCEEDINGS OF BROWN COUNTY CHILDREN WITH DISABILITIES EDUCATION

BOARD:

A regular meeting was held on: Tuesday, January 16, 2018

Board Members Present: B. Clancy, J. Mitchell, L. Franke, S. Bohjanen.

Others Present: A. Nizzia, C. Maricque, J. Driessen, K. Pahlow, N. Kohls, M. Laatsch, L.
Larson, C. Jensky, J. Titera and A. Sislo

B. Clancy cailed the meeting to order at 3:32 pm.

1.

Action [tem: Call to Order — B. Clancy welcomed new board member Sharon
Bohjanen. Sharon introduced herself and give a brief background.

. Open Forum - None

Action Item: Approval of December 19, 2017 Minutes

Motion made by J. Mitchell, seconded by L. Franke, that the minutes from the
December 19, 2017 Board meeting be approved. MOTION CARRIED
UNANIMOUSLY.

Action ltem: Approval of Agenda

Motion made by L. Franke, seconded by J. Mitchell, that the agenda for
today’s meeting be approved. MOTION CARRIED UNANIMOUSLY.

. Action ltem: Donations.

Donations for December totaled $44,470. Donations include pledge payments for
the Sensory Courtyard. In addition, donations were received for the classrooms and
Hopp Needs. Other donations included 400 chairs for the holiday program and
Walmart gift cards to all teaching staff.

Motion made by L. Franke, seconded by J. Mitchell, that this month’s
donations be approved. MOTION CARRIED UNANIMOUSLY.

Action ltem: Payment of Bills

Expenses from December 1, 2017 to December 31, 2017 were reviewed and
discussed. A question was raised over the Brown County real estate tax. The
payment listed as real estate tax is the sewer assessment, so it is not a tax.

Motion made by J. Mitchell, seconded by L. Franke, that the payment of the
bills be approved. MOTION CARRIED UNANIMOUSLY.

Action ltem: Financial Report

A summary of the Revenue and Expenditures as of November 30, 2017 were
reviewed and discussed. Since it was S. Bohjanen's first meeting, Carolyn went into
further details explaining the various income and expenses the school incurs. Some
areas have a negative balance but should be offset by other savings by the end of
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the school year.

Motion made by L. Franke, seconded by J. Mitchell, that the financial report be
accepted. MOTION CARRIED UNANIMOUSLY.

Action Item: District Programming

RECOMMENDED MOTION: That administration work with the proper entities to
discontinue providing middle school programming in West De Pere and De Pere
School Districts, Speech and Language programming in De Pere and Denmark
School Districts and decrease the Occupational Therapist programming in the De
Pere School District,

A discussion was held regarding this recommendation. Kim explained the process
that would be involved with the districts and DPI for the Transfer of Services. All
school districts involved were very supportive of the move. John and the district
Special Ed Directors met with the impacted staff. Kim and John met with the
remaining district staff to communicate the plan and answer questions. This will take
place beginning with the 2018-2019 school year.

Motion made by L. Franke, seconded by J. Mitchell, that the above stated
recommendation be accepted. MOTION CARRIED UNANIMOUSLY.

Action item: 2018-19 School Year Calendar
RECOMMENDED MOTION: That the calendar for the 2018-19 school year be
approved.

Motion made by S. Bohjanen, seconded by L. Franke, that the 2018-19 school
year calendar be accepted. MOTION CARRIED UNANIMOUSLY.

10.Action item: Appointed BCCDEB Member Seats

11.

RECOMMENDED MOTION: That the administration work with the Brown County
Human Services Committee and Brown County Board of Supervisors to approve a
resolution that allows the Brown County Children with Disabilities Board fo have a
maximum of seven (7) members appointed by the County Executive.

Motion made by J. Mitchell, seconded by S. Bohjanen, that the Brown County
Children Disability Board consist of a maximum of seven (7) members
appointed by the County Executive. MOTION CARRIED UNANIMOUSLY.

Discussion ltem: Administrator's Report

Abbie Nizzia, Principal: Reported that the teaching staff had a Professional
Development day on Monday. Staff who attended the autism conference in
December shared what they learned with their colleagues. Basketball is in session
and will have a game with Our Lady of Lourdes on Wednesday. OLOL will have a
fundraiser to raise funds for Special Olympics during the game. State Winter
Games are this weekend in Wausau. Nine athletes will participate in snowshoeing.

John Driessen, Special Ed Director: Dynamic Leaming Maps (DLM) testing will
begin in March and end in May. Students in grades 3-11 will be tested in English
Language Art, Mathematics, Science and Social Studies. These tests are done
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the school year.
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nationwide annually and will provide information on what is being taught and how
our students are doing. Parents will receive a letter explaining the tests.
Kim Pahlow, Administrator: Administration has begun coliecting information for the
upcoming 2018-2019 school budget. The Compensation Committee provided
helpful and instruction, student/family focused input on the school calendar. The
committee will return to their work of locking a compensation pians for their next
meeting. Kim also reported she has now been administrator for 6 months and is still
amazed at the staff and what they do for our students.

12.Discussion ltem: Parent Organization Report
The Winter Blast is scheduled for February 9% at the Marc in De Pere. Parents are
donating items to a classroom basket for the silent auction. The Winter Blast
commitiee has been doing art projects with the students as auction items. The
Parent Organization really want the staff to enjoy a night out and show how much
they appreciate all that they do for their children, they are offering free admission for
the staff plus a guest.

13.Executive Session: The Board will move to executive session as allowed by
Wisconsin Statute stats 19.85 (1)(c) pursuant to personnel.

Motion made by L. Franke, seconded by S. Bohjanen, to move to Executive
Session. MOTION CARRIED UNANIMOUSLY. 4:10 pm

Returned to open session at 4:20
14, Action Item: Adjournment

Motion made by Sharon Bohjanen, seconded by Larry Franke, to adjourn the
meeting at 4:21 PM. MOTION CARRIED UNANIMOUSLY.



Support Information #5a

Syble Hopp School
DONATIONS — February 2018 BOARD MEETING
DONOR AMOUNT ITEM/PURPOSE
Stephanie Wrotny $20 Music Department
Kate Lombardi Tricycle to the PT Department
Mr. & Mrs. John Driessen $500 Hopp Needs
NAfme St. Norbert College $1,000 Music Department
Our Lady of Lourdes $3,000 Hopp Special Olympics — winter
equipment
Christopher Harvath $1,500 | Adaptive Rocker Chairs
Mr. & Mrs. Matheson $100 Music Department
Mr. & Mrs. Ellsworth $19,939.50 | Classroom furniture
Country Critters Notebooks, hats, mittens, socks, undies
Dr. Goolsby $140 Hopp Needs
Green Bay Gamblers $138 Music Department
Total Donation $ | 26,337.50




Support Information #5b

Syble Hopp School
DONATIONS — March 2018 BOARD MEETING

DONOR AMOUNT ITEM/PURPOSE
George Kress Foundation $62,500 | Sensory Courtyard
Devon Breecher Book of Poems to the Library
Kathy Balza Puzzles for J. Meyer's Classroom
Abbvie $100 Hopp Needs

Total Donation $ | 62,600
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Support Information #7a

Syble Hopp Balance Sheet as of December 31, 2017

GENERAL FUND
CASH 3,611,987.02
TOTAL ASSETS 3,611,987.02
ACCOUNTS PAYABLE 15,918.14
TOTAL LIABILITIES 15,918.14
EQUITY ACCOUNT 3,596,068.88
TOTAL FUND BALANCE 3,596,068.88
SPECIAL EDUCATION FUND
CASH ACCOUNT {1,345,506.70)
TOTAL ASSETS {1,345,506.70)
PAYABLE ACCOUNT 40,312.09
TOTAL LIABILITIES 40,312.09
EQUITY ACCOUNT (1,385,818.79)
TOTAL FUND BALANCE (1,385,818.79)
FOOQD SERVICE FUND
CASH 9,858.59
TOTAL ASSETS 9,858.59
ACCOUNTS PAYABLE 4,477.80
TOTAL LIABILITIES 4,477.80
EQUITY ACCOUNT 5,380.79
TOTAL FUND BALANCE 5,380.79
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Support Information #7b

Syble Hopp Balance Sheet as of January 31, 2018

ACCOUNT DESCRIPTION 01/31/18
GENERAL FUND
CASH 6,501,282.91
TOTAL ASSETS 6,501,282.91
ACCOUNTS PAYABLE 2,034.79
TOTAL LIABILITIES 2,034.79
EQUITY ACCOUNT 6,499,248.12
TOTAL FUND BALANCE 6,499,248.12
SPECIAL EDUCATION FUND
CASH ACCOUNT {1,633,585.32)
TOTAL ASSETS (1,633,585.32)
PAYABLE ACCOUNT 41,514.46
TOTAL LIABILITIES 41,514.46
EQUITY ACCOUNT (1,675,099.78)
TOTAL FUND BALANCE (1,675,099.78)
FOOD SERVICE FUND

CASH 7,104.47
|TOTAL ASSETS 7,104.47
ACCOUNTS PAYABLE 6,214.35
TOTAL LIABILITIES 890.12
EQUITY ACCOUNT 5,380.79
TOTAL FUND BALANCE 5,380.79
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Job Descriptions for the following BCCDEB Employees:
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Adaptive Physical Education Teacher
Bookkeeper

Director of Special Education and Pupil Services
Early Childhood Teacher

Intermediate Instructional Aide

Intermediate Teacher

Music Teacher

Occupational Therapist

Physical Therapist

. Physical Therapy Assistant

. Primary Instructional Aide

. Primary Teacher

. Principal

. School Nurse

. Secondary Instructional Aide

. Secondary Teacher

. Secretary

. Social Worker

. Special Education Department Program Aide
. Speech and Language Pathologist
. Vocational Coordinator

Support Information #12



Brown County Children with Disabilities Education Board
Job Description

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first year.

Position Title: Adaptive Physical Education Teacher for Intellectual Disabilities and/or Autism

Position Purpose: This position is responsible for providing consultative, prescriptive and instructional services to
children with special education needs. This will be done through a dynamic, relevant and personalized
physical/health education for each of our students with an intellectual and/or other developmental disability so that
each student is able to reach their fullest potential and become self-confident individuals who have grown and
developed into productive members of the community.

Qualifications Required: Bachelor’s Degree from an Accredited University
WI Professional Educator License 860 - Adaptive Physical Education

Qualifications Desired: Trained in Non-Violent Crisis Intervention
Experience teaching or working with children with Autism
Experience teaching or working with Assistive Technology
CPR/AED//First Aid Certification

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designee
Supervises: N/A

Terms of Employment: Exempt Employee, 190 Day Contract

Essential Functions:
This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the
tasks that may be assigned.

1. To incorporate the philosophy and instructional practices of the 5 component based Essential Elements
Curriculum (Functional Academics, Vocational Training, Independent Living, Community Living,
Recreation and Leisure Activities).

2. To have a complete understanding of and an ability to implement best practices of working with children
who have intellectual disabilities and autism. Best practices include but are not limited to substantial
knowledge of the child with ID, using positive effective redirecting activities making responsible decisions,
demonstrating flexibility, ete.

3. To support Community Based Instruction (CBI) activities that allow students to generalize skills learned in
class in the community.

4. To develop in each student an understanding of the importance of good body function and exercise.

3. To motivate each student to cultivate physical fitness, hygienic habits and good social and emotional
adjustment.

6. Provide instructional services necessary to achieve the goals and objectives of the child’s IEP.

7.

Provide materials, resources and techniques to the classroom teachers and parents that would be helpful in

meeting the student’s special education needs outside of the physical education classroom.

8. Will provide continuous evaluation of student’s progress in physica! skills and knowledge and report that
progress to the student’s parents, classroom teacher and edministration,

9. Attend staff development programs, curriculum development meetings and other professional activities to
keep abreast of development and research in the field of adaptive physical education.

10. Analyzes, demonstrates and explains basic skills, knowledge and strategies of fundamentals of body

movement, games, rhythms and recreational activities.



11.
12.

13.
14.

15.
16.

17.

18.
19.

20.
21,
22.
23.
24,

Provides individualized and small group instruction in order to adapt the curriculum to the needs of each
pupil, to the extent feasible.

Provides appropriate safety instruction and makes safety checks on equipment and field areas to ensure the
overall safety of students.

Maintains control of storage and use of school-owned property.

To respond in an appropriate and timely manner to medical illness, safety and other emergencies of both
children assigned as well as children assigned to other staff.

To use the approach of positive redirection when dealing with all children.

To communicate effectively and positively with students, parents, staff, administration and community
members/agencies.

To use effective and positive behavior management skills that address the safety of all children, the
development and enforcement of class and school rules and the assurance of fair treatment for all children.
Implements the requirements of being a mandated reporter.

Understanding the individual needs of students and families, including socio-economic backgrounds, racial
and cultural diversity, and cultural norms.

Teaching instruction through high quality interactions.

Maintain an organized and functional classroom, including materials, curriculum and technology.
Knowledge and awareness of sensory integration and strategies.

Implements the requirements of being a mandated reporter in cases of abuse or neglect.

All other duties as assigned and performance of related work as required.

Knowledge, Skills and Abilities

MO LR W

Knowledge of required Individual Education Plan procedures

Knowledge of relevant and up to date behavior/social management techniques
Knowledge of current required and/or relevant educational assessments

Ability to consult with staff, parents, administration and community agencies
Ability to provide leadership and work collaboratively with others

Ability to maintain positive working relationships with other district and county staff
Ability to designate responsibilities to other classroom staff (i.e. instructional aides)
Ability to administer siudent medication and basic emergency services

Work Environment The work environment described here is representative of those that must be met by an
employee to successfully perform the essential functions of this job.

1.

2.

3.
4,

5.

Must participate in and implement all required trainings regarding student and employee safety (i.e.
ALICE, medication administration, etc.)

May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood borne pathogen exposure.

Exposure to indoor and outdoor climate and weather conditions.

May be expected to supervise students using the therapy pool, sensory courtyard, outdoor playground and
day/overnight camp experiences.

The noise level in the work environment may vary but is usually moderate.

Physical Demands: The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.

N e

Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.

Equipment and Materials Used: Computer, Copy Machine, Physical Education Equipment



Brown County Children with Disabilities Education Board (BCCDEB)
Job Description

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first year,

Paosition Title: Bookkeeper

Position Purpose: Position performs accounting services for the school under the supervision of the Business
Manager. Assists in the preparation of reports for special education programs, maintains accounting records for the
Handicapped School System; ensures financial, personnel and business records and files are accurate and timely.

Qualifications Required: High School diploma, associate degree in Accounting
Two years of experience as an accounting assistant or bookkeeper

Qualifications Desired: Bookkeeper experience in an educational setting
Reports to: Business Manager

Supervises: NA

Terms of Employment: Non-Exempt Employee

Essential Functions;
1. Prepare payroll forms to record payroll for timecard staff, payroll adjustments and substitute staff
2. Prepare paperwork for new employees

3. Complete purchasing for school; maintain and order supplies for teachers; prepare purchase orders for
approval

4. Code accounts payable invoices and prepare for approval

5. Complete review and coding of purchasing card transactions

6. Complete accounting for the school donation funds and parent organization funds
7. File required accounting documents for proper record retention

8. Assist in the preparation of monthly board reports

9. Prepare quarterty Medicaid Cost Reports

10. Track retiree insurance escrow accounts

11. Assist in preparation of DPI financial reports

12. Assist in the preparation of reports for the audit

13. Distribute comrespondence related to accounting activities to school staff

14. Answer incoming calls and emails in regards to W-9 status, invoicing, corrections, etc.
15. Process accident reports and follow-up with insurance if applicable

Knowledge, Skills and Abilities
1. Proficient in Microsoft Office, including Word and Excel
2. Knowledge of school financial reporting

3. Knowledge of the financial functioning of the school is preferred
4. Strong organizational skills and ability to multi task



Ability to make decision in accordance with policies

Ability 1o maintain composure and maturity in stressful situations

Ability to organize data and compile reports

Ability to maintain confidential records

Ability to establish and maintain effective working relationships with staff, students, officials and public

© % N o

Work Environment
1. Must participate in and implement all required trainings regarding student and employee safety {medication
administration, ALICE, etc.).
2. The noise level in the work environment can vary, but is usually moderate.

Physical Demands: The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

1.  Ability to intermittently sit, walk or stand.

2. Ability to constantly use hands and fingers to manipulate objects.

3. Ability to constantly lift and move up to 20 pounds,

4. Ability to communicate to students using verbal and/or non-verbal communications.

Materials and Equipment Used - Computers, Calculator, Copy machine, Financial System, and Student
Information System.

This job description is intended to describe the general nature and level of work reguired by the person hired for
this position. It is not intended to serve as an exhaustive list of all the responsibilities, duties, and skills. As the
nature of business demands change, so too may the responsibilities, duties, and skills of this position.



Brown County Children with Disabilities Education Board
Job Description

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first year.

Position Title: Director of Special Education and Pupil Services

Position Purpose: The Director of Special Education is responsible to the Brown County Children with Disabilities
Education Board as an agent of Brown County. The Director has requisite authority for administration, supervision
and budget preparation of special education staff. The Director is responsible for the development, implementation,
and evaluation of programs and services for children with disabilities and to articulate special education with regular
education.

In collaboration with the BCCDEB Administrator, Syble Hopp Principal and District Special Ed Directors, this wiil

be done through a dynamic, relevant and personalized education for each of our students so that each student is able

to reach their fullest potential and become self-confident individuals who have grown and developed into productive
members of the community.

Qualifications Required: Wisconsin DPI License in Director of Special Education and Pupil Services (80)

Quazlifications

Desired: Experience Teaching Special Education
Trained in Non-Violent Crisis Intetvention
CPR/AED/First Aid Certification

Experience Teaching Children with Intellectual Abilities and Autism
Experience working with Assistive Technology and Adaptive Equipment

Reports to: Brown County Children with Disabilities Board Administrator

Supervises: District Teaching Staff; District and Syble Hopp Therapists, Nurse, Social Worker and Clerical

Terms of Employment: Exempt Employee, 12 Month Administrative Contract

Essential Functions:
The specific responsibilities of the Director of Special Education in collaboration with the seven (7) district include
the development, implementation and evaluation of processes and procedures in cooperation for:

Administrative Leadership
1. Serve as the district lead representative/contact person of programs for special needs students; effective

management, supervisory, team building and problem solving.

The development, administration and operation of IEP teams and reports.

Appropriate facilities, special transportation and resources for pupils, staff, programs and services.

Collaborate with all building principals that the BCCDEB serves to coordinate services provided to

students with special needs.

5. Promote collaboration and communication between the staff physically located in the district buildings and
those located at Syble Hopp.

6. Review federal and state legislation/regulations related to special services, identify and share the impact of
changes on the building and district level.

7. Maintain open line of communication regarding special services with all interested parties, respond to
concemns of parents, teachers, building and district administrators and community members/agencies.

8. Facilitate research regarding trends and best practices to support appropriate recommendations for student
success through rigorous, innovative and technological programming.

B



10.
1L

12.
13.

14.
15.
. Set policies and procedures for special services teachers and staff who are implementing programs for

17.
18.

19.

22,
23.
24,

25.
26.

27.

Monitor compliance with BCCDEB policies and regulations and work with BCCDEB legal counsel as
needed.

Provide accurate and timely data for evaluating outcomes for students with disabilites,

Responsible for the implementation, reporting and maintenance of the following (but not limited to)
systems: WISE Information, Mandated Reporting, Indicator 13 Assessment-Self Assessment, ISES
Reports, Procedural Compliance, Infinite Campus, QASYS.

Prepare reports and information for the BCCDEB Administrator and Board.

Conduct ongoing needs assessments, collect and analyze data, use pertinent data to refine and improve
operational functions and services, evaluate special education/pupil services program initiatives.

Serve as the district liaison in all matters concerning special services.

Maintain communication network with local, county, regional and state Director of Special Ed personnel.

students with special needs.

Develop, monitor, supervise and manage all aspects of the annual budgets for special services.
Responsible for oversight of and providing other administrators with information on Special Education
enrollments and projections, Special Education Categorical Aid, Transfer of Service costs and grants.

In collaboration with the BCCDEB Administrator, oversee the human resources (hiring) process (interview
and hire staff members, assign tasks and responsibilities, provide onboarding and professional growth
opportunities, etc.).

. Plan, implement and facilitate professional learning opportunities for staff and administration of schools

served.

. Interpret and remain current on all federal, state and local mandates for special edtcation and to ensure that

the BCCDEB and Syble Hopp are in compliance.

Handle confidential information discretely and professionally.

Mediate disputes between parents and schools.

Direct special education services for BCCDEB direct special education services and ensure that District
students have access to school district established curriculum.

Responsible for the coordination of State and District assessments.

Oversight of the following (but not limited to) student management responsibilities: Postsecondary
Transition Plans, Annual Pupil Non Discrimination, OT/PT/SLP services, Early Childhood, Indicator 7
Child Qutcomes, Indicator 12: Transition, Post-High School Surveys, Third Friday Enrollment, IEP
Meetings, PBIS, Nursing Services, School Age Parent Program, Homeless Children, Wisconsin Student
Number Locator System, Records Management, Immunization Requirements)

Other responsibilities as recommended by the Administrator and approved by the Brown County Children
with Disabilities Board.

Knowledge, Skills and Abilities

Knowledge of Individual Education Plan requirements and procedures.

Knowledge of relevant and up to date behavior/social management techniques.

Knowledge of current required and/or relevant educational assessments.

Knowledge of [EP and Student Management Systems and how they align with DPI reporting requirements.
Ability to consult with staff, parents, administration and community agencies.

Ability to provide leadership and work collaboratively with others.

Ability to maintain positive working relationships with other district and county staff.

Ability to designate responsibilities to staff and other administrators (as needed).

Ability to administer student medication and basic emergency services.

Work Environment

1.

2

£k

Must participate in and implement all required trainings regarding student and employee safety (medication
administration, ALICE, etc.).

May be exposed to environmental hazards {e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood borne pathogen exposure.

The noise level in the work environment can vary but is usually moderate.



Physical Demands: The physical demands described here are representative of those that must be met by an
employee 1o successfully perform the essential functions of this job. Reasonable accommodations may be made 1o
enable individuals with disabilities to perform the essential functions.

Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to walk, stand and sit.

Ability to use hands and fingers to manipulate objects or tend to student needs.

Ability to lift and move up to 35 pounds doing a one person lift.

Ability to lift and move up to 70 pounds with a two person lift or aid of provided equipment.

Ability to move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues,

S

Materials and Equipment Used - Computers, Assistive Technology, Copy Machine, IEP Management System
(OASYS), Student Information Management System (Infinite Campus)

This job description is intended to describe the general nature and level of work required by the person hired for this position. It
is not intended to serve as an exhaustive list of all the responsibilities, duties, and skills. As the nature of business demands
change, so 100 may the responsibilities, duties, and skills of this position,



Brown County Children with Disabilities Education Board
Job Description

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first birthday.

Position Title: Early Childhood Teacher of Intellectual Disabilities and/or Autism

Position Purpose: This position is responsible for providing diagnostic, consultative, prescriptive and instructional
services to children with special education needs. In collaboration with the student’s family, this will be done by
developing and implementing a dynamic, relevant and personalized education for each of our students.

Qualifications Required: Bachelor's Degree from an Accredited University
WI Professional Educator License 1810, Intellectual Disabilities
WI Professional Educator License 1808, Early Childhood EEN
WI License must cover Birth to Age 8 or Birth to Age 11

Qualifications Desired: Trained in Non-Violent Crisis Intervention
Experience teaching or working with children with Autism
Experience working or teaching with Assistive Technology

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designee

Supervises: Instructional Aides Assigned to Classroom or Individual Students

Terms of Employment: Exempt Employee, 190 Day Contract

Essential Functions

1. Provide services to families and children from ages 3 to 6: developmental evaluation, child and family
assessment, family-centered services, service coordination, direct services and collaborative consultation
with staff, parents, agency personnel, and administrators.

2. Facilitates the referral process including initial contact with families.

3. Provides comprehensive evaluation for children age 3 to 6 and referring them for the supports they need:
motor skills, cognition, communication and social-emotional areas. Family assessment, clinical
observation, a developmental and health history will also be completed along with a written evaluation
report.

4. Supports the family by relating this information to the needs of the child, and by providing strategies and
resources to assist the family in addressing the child’s needs.

5. Provides periodic home visits o the child and family providing support to enhance parent-child interactions
and developmental guidance. Supports the family in providing an appropriate environment and activities
and strategies to enhance their child's development.

6. Provides developmental supports, services, and ongoing assessments in natural environments for Early On
children, age 3 and up.

7. Collaborates with appropriate community resources and medical providers to facilitate services and
supports for the child and family.

8. To have a complete understanding of and an ability to implement best practices of working with children
who have intellectual disabilities and antism. Best practices include but are not limited to substantial
knowledge of the child with ID, using positive effective redirecting activities making responsible decisions,
demonstrating flexibility, etc.

9. To plan, implement, evaluate and continuously improve Community Based Instruction (CBI) activities that
allow students to generalize skills learned in class in the community.



10.

11.

12,

13.
14.

15,
16.

17.

18.
19.

In consultation with parents and classroom teachers, develop an IEP, meet with student’s parent/guardians
annuaily to review the IEP and continually review the student’s IEP and update the plan as objectives and
goals are achieved.

Formally reevaluate students enrolled in the program every three years.

Provide instructional services necessary to achieve the goals and objectives listed in a student’s IEP by
developing and implementing personalized and relevant lesson plans.

To comrectly complete all IEP related paperwork on a timely basis.

To work collaboratively with the assigned instructional aides, general education teachers, therapists and
other specialists,

To assume academic and social responsibilities in the classroom and community.

In collaboration with the school nurse, ensure the development and implementation of the child’s health
plan.

To respond in an appropriate and timely manner to medical and other emergencies of both children
assigned as well as children assigned to other staff.

To use the approach of positive redirection when dealing with all children.

To communicate effectively and positively with students, parents, staff, administration and community
members/agencies.

. To use effective and positive behavior management skills that address the safety of all children, the

development and enforcement of class and school rules and the assurance of fair treatment for zll children.

. All other duties as assigned and performance of related work as required.

Knowledge, Skills and Abilities

1. Knowledge of required Individual Education Plan procedures

2. Knowledge of relevant and up to date behavior/social management techniques

3. Knowledge of current required and/or relevant educational assessments

4. Ability to consult with staff, parents, other related services, administration and community agencies

5. Ability to provide leadership and work collaboratively with others

6. Ability to make decisions and problem solve collaboratively with a team of service providers in partnership
with the family

7. Ability to interact in sensitive and/or complex situations and to make effective presentations to groups.

8. Effective planning and organizational abilities.

9. Demonstrated knowledge of the necessary principles and application of theory into practice for effective
instruction and positive behavioral supports that are beneficial for implementation with all students with
disabilities.

10. Demonstrated knowledge of curriculum and instructional techniques; human behavier, development, and
skill performance.

11. Demonstrated knowledge of individual differences in ability, personality, and interests; leaming and
motivation.

12. Demeonstrated knowledge of the assessment and treatment of behavioral and affective disorders and
effective instructional practices.

13. Ability to provide positive behavioral support to students in a group and in an individual setting.

14, Ability to maintain positive working relationships with other district and county staff

15. Ability to designate responsibilities to other classroom staff (i.e. instructional aides)

16. Ability to administer student medication and basic emergency services

17. Ability to maintain confidentiality.

Work Environment

1. Must participate in and implement all required trainings regarding student and employee safety (i.e. student
illness, medical conditions, safety and medication administration, ALICE)

2. Expected to follow District policies and training as well as policies and training set forth by the County.

3. May be exposed to environmental hazards {(e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood bome pathogen exposure.

4. Exposure to indoor and outdoor climate and weather conditions.

5. The noise level in the work environment is usually moderate.



Physical Demands: The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify siudent care needs through auditory and/or visual ciues.
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Materials and Equipment Used: Computer, Assistive Technology, Adaptive Equipment

This job description is intended to describe the general nature and level of work required by the person hired for this position. It
is not intended to serve as an exhaustive list of all the responsibilities, duties, and skills, As the nature of business demands
change, so too may the responsibilities, duties, and skills of this position.



Brown County Children with Disabilities Education Board

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp Scheol and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first birthday.

Position Title: I[ntermediate Instructional Aide

Position Purpose: To provide support and assistance to classroom teachers to achieve instructional objectives;
assisting students with cognitive or other developmental disabilities to achieve established goals and with personal
care ard mobility.

Qualifications Required: DPI Special Education Aide License

Qualifications Desired: Experience with Non-Violent Crisis Intervention Training
CPR/AED/First Aid Certification

Reports to: Assigned Classroom Teacher
Supervises: N/A

Terms of Employment: Non-Exempt Employee

Essential Functions:

This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the

tasks that may be assigned.

1. To incorporate the philosophy and support instructional practices of the 5 component based Essential
Elements Curriculum (Functional Academics, Vocational Training, Independent Living, Community
Living, Recreation and Leisure Activities).

To have a complete understanding of 2nd an ability to implement best practices of working with children

who have Intellectual Disabilities and/or Autism. Best practices include but are not limited to substantial

knowledge of the child with ID and autism, using positive effective redirecting activities making
responsible decisions, demonstrating flexibility, etc.
Participating in and supporting students on Community Based Instruction experiences

Assist classroom teacher in performing specific duties as assigned or undertaking specialized tasks to

achieve and enhance instructional and behavioral objectives.

Work with individuals, small groups or large groups as assigned by the teacher.

Assist with behavior modification as assigned by the teacher.

Lift, move and operate adaptive equipment.

Assist students with personal care tasks, including but not limited to, feeding, clothing, hygiene, diapering,

toileting and wash up routines.

Escort students as assigned by teacher or administrator.

10. Assist students with mobility needs such as lifting and positioning students, lifting in and out of
wheelchairs, loading and unloading the bus, transporting students in and around the school and on
Community Based Instruction trips.

. Monitor students during assigned periods within a variety of school environments for the purpose of
providing a safe and positive learning environment.

12. Provide programmed practice activities and repetitions as developed by the teacher, therapist or pathologist.

13. Report student concerns directly and expeditiously to teacher and assist with student resoution,

14. Assist with breakfast, lunch, snack, including clean-up.

15. Maintain various records and files.

16. Uses effective and positive behavioral management skills which includes the safety of all children,
development and enforcement of class and school rules and assurance of fair treatment for all children.
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17.

I8.
19.
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Responds in a timely manner to medical, illness and emergencies of children assigned and assists others
with medical and other emergencies.

Uses the approach of positive redirection in all dealings with children.

To be a good citizen by working well with, utilizing best practices and conducting oneself in a positive and
professional manner,

To work cooperatively in maintaining a clean and healthy school, playground, sensory area and classroom
environment.

. Implements mandated reporter requirements for incidents of abuse or neglect.
. Perform related work as required.

Work Environment
The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

1.

Must participate in and implement all required trainings regarding student and employee safety (i.e.
ALICE, student illness, medical conditions, medication administration, etc.).

2. May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching} and blood borne pathogens.
3. Exposure to indoor and outdoor climate and weather conditions.
4.  Will be expected to monitor and teach students in recreational activities including, but not limited to: the
therapy pool, sensory courtyard, outdoor playground and day/overnight camp experiences.
5. The noise level in the work environment can vary but is usually moderate.
Physical Demands

The physical demands described here are representative of those that must be met by an employee 10 successfully
perform the essential functions of this job.
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Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height,
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lifi.

Ability to frequently lift and move up to 70 pounds with a two person lifi or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.

Materials and/or Equipment Used: Computer, Assistive Technology, Copy Machine, Adaptive Equipment
(stander, gait trainers, etc.)



Brown County Children with Disabilities Education Board
Job Description

Position Title: Intermediate Teacher of Children with Intellectual Disabilities and/or Autism

Position Purpose: This position is responsible for providing diagnostic, consultative, prescriptive and instructional
services to children with special education needs. This will be done through a dynamic, relevant and personalized
education for each of our students with an intellectual and/or other developmental disability so that each student is
able to reach their fullest potential and become self-confident individuals who have grown and developed into
productive members of the community.

Qualifications Required: Bachelor’s Degree from an Accredited University
W1 Professional Educator License 1810, Intellectual Disabilities
W1 Professional Education License(s) for Ages 6 through Ages 12/13

Qualifications
Desired: Trained in Non-Violent Crisis Intervention
CPR/AED/First Aid Certification
Experience teaching or working with children with Autism
Experience teaching or working with Assistive Technology and Adaptive Equipment

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designee

Supervises: Instructional Aides Assigned to Classroom or Individual Students

Terms of Employment: Exempt Employee, 190 Day Contract

Essential Functions:

This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the

tasks that may be assigned.

1. To incorporate the philosophy and instructional practices of the 5 component based Essential Elements
Curriculum (Functional Academics, Vocational Training, Independent Living, Community Living,
Recreation and Leisure Activities).

To have a complete understanding of and an ability to implement best practices of working with children

who have intellectual disabilities and autism. Best practices include but are not limited to substantial

knowledge of the child with ID and/or Autism, using positive effective redirecting activities making
responsible decisions, demonstrating flexibility, etc.

3. To plan, implement, evaluate and continuously improve Community Based Instruction (CRBI) activities that
allow students to generalize skills learned in class in the community,

4. Act as case manager, consult with parents and therapists, develop an IEP (which may include transition
components such as the PTP), meet with student’s parent/guardians annually io review the [EP and
continually review the student’s IEP and update the plan as objectives and goals are achieved.

5. Provide instructional services necessary to achieve the goals and objectives listed in a student’s TEP by

developing and implementing personalized and relevant lesson plans.

To correctly complete all IEP related paperwork on a timely basis.

To work collaboratively with the assigned instructional aides, therapists and other specialists.

To assume academic and social responsibilities in the classroom and community.

In collaboration with the school nurse, ensure the implementation of the child’s health plan.

0. To respond in an appropriate and timely manner to medical and other emergencies of both children

assigned as well as children assigned to other staff.

11. To communicate effectively and positively with students, parents, staff, administration and community
members/agencies.

12. To use effective and positive behavior management and redirection skills that address the safety of all

children, the development and enforcement of class and school rules and the assurance of fair treatment for
all children.
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13,

14.

15.
16.

17.
18.
19.
20.

Agssist students with mobility needs such as lifling and positioning students, lifting in and out of
wheelchairs, loading and unloading the bus, transporting students in and around the school and on
Community Based Instruction trips.

Assist students with personal care tasks, including but not limited to, feeding, clothing, hygiene, diapering,
totleting and wash up routines.

Implements mandated reporter requirements for incidents of abuse or neglect.

Understanding the individual needs of students and families, including socio-economic backgrounds, racial
and cultural diversity, and cultural norms.

Teaching instruction through high quality interactions.

Maintain an organized and functional classrooin, including materials, curriculum and technology.
Knowledge and awareness of sensory integration and strategies,

All other duties as assigned and performance of related work as required.

Knowledge, Skills and Abilities

R Tl S

Knowledge of required Individual Education Plan procedures

Knowledge of relevant and up to date behavior/social management techniques
Knowledge of current required and/or relevant educational assessments

Ability to consult with staff, parents, administration and community agencies

Ability to provide leadership and work collaboratively with others

Ability to maintain positive working relationships with other district and county staff
Ability to designate responsibilities to other classroom staff (i.e. instructional aides)
Ability to administer student medication and basic emergency services

Work Environment:

The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job

1.

2k
3.

4,

Must participate in and implement all required trainings regarding student and employee safety (i.e.
ALICE, medication administration, etc.). May be exposed to environmental hazards (e.g. waste anesthetics,
cleaning compounds, facility chemicals), physical hazards (e.g. student kicking, biting, scratching) and
blood borme pathogen exposure.

Exposure to indoor and cutdoor climate and weather conditions.

Will be expected to monitor and teach students in recreational activities including, but not limited to: the
therapy pool, sensory courtyard, outdoor playground and day/overnight camp experiences.

The noise level in the work environment can vary, but is usually moderate.

Physical Demands: The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.
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Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability 1o constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through aunditory and/or visual clues.

Materials and Equipment Used - Computers, Assistive Technology, Copy Machine, Online IEP System, Student
Information System, Adaptive Equipment (stander, gait trainers etc.)}

This job description is intended to describe the general nature and level of work required by the person hired for this position. It
is not intended o serve as an exhaustive list of all the responsibilities, duties, and skills. As the nature of business demands
change, so too may the responsibilities, duties, and skills of this position.



Brown County Children with Disabilities Education Board
Job Description

Position Titles Music Teacher of Children with Intellectual Disabilities and/or Autism

Position Purpose: This position is responsible for providing consultative, prescriptive and instructional services to
children with special education needs. This will be done through a dynamic, relevant and personalized music
education for each of our students with an intellectual and/or other developmental disability so that each student is
able to reach their fullest potential and become self-confident individuals who have grown and developed into
productive members of the community.

Qualifications Required: Bachelor’s Degree in Music Education from an Accredited University
WI Professional Educator License - General Music and Adaptive Education

Qualifications Desired: Proficiency in Piano, Voice and/or other instruments
Trained in Non-Violent Crisis Intervention
Certified in CPR/AED/First Aid
Experience teaching or working with children with Autism
Experience teaching with or working with Assistive and Music Technology

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designee
Supervises: N/A

Terms of Employment: Exempt Employee, 190 Day Contract

Essential Functions:
This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the
tasks that may be assigned.

1. Incorporates the philosophy and instructional practices of the 5 component based Essential Elements
Curriculum (Functional Academics, Vocational Training, Independent Living, Community Living,
Recreation and Leisure Activities).

2. Has a complete understanding of and an ability to implement best practices of working with children who
have intellectual disabilities and autism. Best practices include but are not limited to substantial knowledge
of the child with ID, using positive effective redirecting activities making responsible decisions,
demonstrating flexibility, etc.

3. Plans, implement, evaluate and continuously improve Community Based Instruction (CBI) activities that
allow students to generalize skills learned in class in the community.

4. Consults with parents and classroom teachers, develop an IEP, meet with student’s parent/guardians
annually to review the IEP and continually review the student’s IEP and update the plan as objectives and
goals are achieved.

5. Teaches skills in music understanding/appreciation, harmony and explorations.

6. Plans/executes a balanced music program and organizes class time so that preparation and instruction can
be accomplished within the allotted time.

7. Provides small and large group instruction in order to adapt the music curriculum to the needs of each

student.

Encourages students to develop individual musical skills to the greatest extent possible.

9. Utilizes repertoire of all types of music literature, including traditional and contemporary that are
appropriate for the ages and skill levels of pupils.

10. Maintains care/responsibility for school-owned music, musical instruments and equipment to prevent loss
or abuse.

11. Makes minor adjustments and requests repairs to instruments as required.

12. Evaluates each pupil’s musical growth, performance, and musical understanding.

13. Assesses each individual’s contribution to the performance of the group.
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4.
15.
i6.

17.
18.

Selects appropriate music, books and instructional aides to enhance learning and requisitions musical
instruments and instructional supplies as necessary.

Cooperates with Building Principal and staff in providing musical programs for school assemblies,
activities and seasonal programs.

Communicates with parents and school staff on individual student’s progress.

Uses technology in the classroom and program,

Responds in an appropriate and timely manner to medical illness, safety and other emergencies of both
children assigned as well as children assigned to other staff.

. Uses the approach of positive redirection when dealing with all children.
. Communicates effectively and positively with students, parents, staff, administrators and community

members/agencies.

. Uses effective and positive behavior management skills that address the safety of all children, the

development and enforcement of class and school rules and the assurance of fair treatment for all children.

- Implements mandated reporter requirements for incidents of abuse or neglect
. Understanding the individual needs of students and families, including socio-economic backgrounds, racial

and cultural diversity, and cultural norms.
Teaching instruction through high quality interactions.

. Maintain an organized and functional classroom, including materials, curriculum and technology.
. Knowledge and awareness of sensory integration and strategies,
. All other duties as assigned and performance of related work as required.

Knowledge, Skills and Abilities
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Knowledge of required Individual Education Plan procedures

Knowledge of relevant and up to date behavior/social management techniques
Knowledge of current required and/or relevant educational assessments

Ability to consult with staff, parents, administration and community agencies

Ability to provide leadership and work collaboratively with others

Ability to maintain positive working relationships with other district and county staff
Ability to designate responsibilities o other classroom staff (i.e. instructional aides)
Ability to administer student medication and basic emergency services

Work Environment:
The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

1.
2.
3.
4

3.

Must participate in and implement all required trainings regarding student and employee safety (i.e.
ALICE, medication adminisiration, emergency situations).

May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood borne pathogen exposure.

Exposure to indoor and outdoor climate and weather conditions.

May be expected to supervise students using the therapy pool, sensory courtyard and camp experiences.
The noise level in the work environment may vary but is usually moderate.

Physical Demands: The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.

Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly nse hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.



Brown County Children with Disabilities Education Board

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first year.

Position Title:  Occupational Therapist (Educational Setting)

Position Purpose: This position is responsible for providing consultative, prescriptive and instructional
occupational therapy services to children with special education needs. This will be done through providing
dynamic, relevant and personalized services for each of our students with an intellectual and/or other developmental
disability so that each student is able to reach their fullest potential and become self-confident individuals who have
grown and developed into productive members of the community.

Qualifications

Required: Degree in Occupational Therapy from an Accredited University
WI Dept. of Public Instruction License 0051 - School Occupational Therapist
WI Dept. of Safety and Professional Services License in Occupational Therapy

Qualifications Desired: Trained in Non-Violent Crisis Intervention
Experience working with children with Autism
Experience working with Assistive Technology

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designee
Supervises: OT Clinical Students; Occupational Therapy Assistants (if applicable)

Terms of Employment: Exempt Employee; 190 Day Contract

Essential Functions:

1. To incorporate the philosophy and practices of the 5 component based Essential Elements curricelum
{Functional Academics, Vocational Training, Independent Living, Community Living, Recreation and
Leisure Activities).

To have a complete understanding of and an ability to implement best practices of working with children

who have Intellectual Disabilities (ID) and Autism. Best practices include but are not limited to substantial

knowledge of the child with ID, using positive effective redirecting activities making responsible decisions,
demonstrating flexibility, etc.

3. To plan, implement, evaluate and continuously improve occupational therapy services for students when
they peneralize skills learned in class to Community Based Instruction (CBI) activities. This includes
participating in Community Based Instruction experiences on a regular basis,

4. Participates in multidisciplinary meetings to review evaluation results, integrate findings with other
disciplines, offer recommendations, and develop Individual Education Plans (IEPs) and Intervention Plans
to achieve IEP goals.

5. Provides targeted, evidence-based therapeutic intervention to facilitate student participation and
occupational performance within the school environment,

6. Consults with the school-based team to achieve student cutcomes.

7. Adapts and modifies the environment including the use of assistive technology and training instructional
staff to meet individual needs and to help students function as independently as possible.

8. Educates student, educational personnel, and family to facilitate skills in areas of occupation as well as
health maintenance and safety.

9. Monitors and reassess the effects of occupational therapy intervention and the need to continue, modify, or
discontinue intervention.

10. Documents occupational therapy services to ensure accountability of service provision and to meet
standards for reimbursement of services as appropriate.
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11.

12

13.

14.
15.

I6.

17.

18.

19.

20.

21

22

23,

24,
25.

26,
27.

28,

29.
30.

Prioritizes and schedules work tasks independently.

Manages inventory of therapeutic equipment and assessments, and project needs for budget planning.
Maintains clinical and administrative records in accordance with professional standards, state guidelines,
and school system policy.

Adheres to federal and state legislation, regulation, and policies that affect occupational therapy practice.
Reviews occupational therapy services for quality improvement and makes changes as needed to ensure
quality of services.

Teaches, monitors, and collaborates with educational personnel, community agencies, parents, and students
to increase understanding of the student’s occupational performance.

Provides continuing education and in-services for educational personnel, parents, and community based
service providers.

Participates in continuing education for professional development to ensure practice consistent with best
practices.

Uses professional literature, evidence based research, and continuing education content to make practice
decisions.

Uses professional Code of Ethics and standards of practice to guide ethical decision making in practice.

. To work collaboratively with the instructional aides, specialists and other therapists.

To assume occupational therapy responsibilities in the classroom and community.

To work collaboratively on Individual Education Plans (IEPs), transitions, school wide activities, special
evenis and the everyday planning and implementation of individualized programs.

To correctly complete all IEP related paperwork on a timely basis.

To respond in an appropriate and timely manner to medical and other emergencies of both children
assigned as well as children assigned to other staff.

To use the approach of positive redirection when dealing with all children.

To communicate effectively and positively with students, parents, staff, administration and community
members/agencies.

To use effective and positive behavior management skills that address the safety of all children, the
development and enforcement of class and school rules, and the assurance of fair treatment for all children.
Implement the requirements of being a mandated reporter.

All other duties as assigned and performance of refated work as required.

Knowledge, Skills and Abilities

1.
2

3

10.

11.
12.

13,

Knowledge of required Individual Education Plan procedures.

Knowledge of human development throughout the lifespan and ability to integrate to student’s unique
status.

Knowledge and appreciation of the influence of disabilities, socio-cultural, and socioeconomic factors on
student’s ability to participate in occupations.

Knowledge and use of occupational therapy theories, models of practice, principles, and evidence based
practice to guide intervention decisions.

Knowledge of the federal, state, local legisiation, regulations, policies and procedures that mandate and
guide occupational therapy practice in schools.

Ability to gather data and assess outcomes of program evaluation to then modify services at the
programmatic level,

Ability to maintain current reporting, documentation, scheduling, and billing in accordance with
professional standards, state and local guidelines, and reimbursement requirements.

Ability to determine the need for an occupational therapy evaluation and to select and administer
appropriate assessment tools to evaluate the student.

Ability to interpret the evaluation data and write a comprehensive report that reflects strengths and barriers
to student’s participation and occupational performance.

Ability to participate collaboratively with multi-disciplinary educational teams to develop Individualized
Education Programs to meet student needs.

Ability to develop occupationally based intervention plans based on evaluation information.

Ability to provide evidence based occupational therapy intervention to improve student’s performance
skills and participation.

Ability to adapt and modify environments, equipment, and materials including assistive technology.



14.

15.

16.

Ability to plan, coordinate, and conduct continuing education for educational personnel, parents, and
students.

Ability to use professional literature, evidence based research, and continuing education content to make
practice decisions.

Skill in effective oral and written communication.

Wark Environment:
The work environment characteristics described here are representative of those that must be met by an employee to
successfilly perform the essential functions of this job.

1. Must participate in and implement all required trainings regarding student and employee safety (ALICE,
medication administration, medical conditions, etc.)

2. May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood borne pathogen exposure.

3. Exposure to indoor and outdoor climate and weather conditions.

4. Will experience the supervision of students using a therapy pool, sensory courtyard and day/overnight
camp experiences,

5. The noise level in the work environment may vary but is usually moderate.

Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job.
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Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lifi or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.

Materials and/or Equipment Used: Computer, Assistive Technology, Therapeutic Equipment, Sensory Motor
Equipment, Adaptive Equipment



Brown County Children with Disabilities Education Board

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming js provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first year.

Position Title: Physical Therapist (Educational Setting)

Position Purpose: This position is responsible for providing diagnostic, consultative, instructional and direct
physical therapy services to children with special education needs. This will be done through providing dynamic,
relevant and personalized services for each of our students with an intellectual and/or other
developmental/physical disability, so that each student is able to reach their fullest potential and become self-
confident individuals who have grown and developed into productive members of the community.

Qualifications Required: Wisconsin DPI License — Physical Therapy
WI Dept. of Safety and Professional Services License in Physical Therapy

Qualifications Desired: Trained in Non-Violent Crisis Intervention
Experience working with children with Autism
Experience working with Assistive Technology

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designee
Supervises: Physical Therapy Assistant, Clinical PT Students
Terms of Employment: Exempt Employee; 190 Day Contract

Essential Functions:

This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the

tasks that may be assigned.

1. To incorporate the philosophy and practices of the 5 component based Essential Elements Curriculum
{Functional Academics, Vocational Training, Independent Living, Community Living, Recreation and
Leisure Activities).

To have a complete understanding of and an ability to implement best practices of working with children

who have intellectual/physical disabilities. Best practices include but are not limited to substantial

knowledge of the child with ID, using positive effective redirecting activities making responsible decisions,
demonstrating flexibility, etc.

3. To plan, implement, evaluate and continuously improve physical therapy experiences for students when

they generalize skills learned in class to Community Based Instruction (CBI) activities. This may include

participating in Community Based Instruction experiences.

Adhere to ethical, professional and legal standards of the practice.

Develops, implements and coordinates a physical therapy program within the Local Education Agency

(LEA); providing screening, evaluation and intervention services.

6. Analyze risk, problem solve effectively and demonstrate a high level of professional judgement when
recommending and providing services, making environmental modifications and training stzff to manage
physical needs at an appropriate level of supervision.

7. To work collaboratively on Individual Education Plans (TEPs), transitions, school wide activities, special
events and the everyday planning and implementation of individualized programs.

To comrectly complete all IEP related paperwork on a timely basis.

Consultation with educational and community personnel is essential.

0. Evaluate students using appropriate tests, skilled professional observation and supplementary information

for other agencies and records.

11. Interpret assessment findings and appropriately convey information to parents and school teams.

12. Develop physical management plans for daily classroom routines and train staff in its safe implementation.
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13.

14.
15.

16,
17.
18.

19.
20

21

22,
23,
24,
25.

Plan for transition from school to community, preparing students to function independent from therapy
services when targeted outcomes are achieved.

Evaluate and report on student progress,

Communicate and consult with school staff, parents, administrators, physicians, community and other
professionals,

Serve as a resource to parents, school team, staff and administration on disabling conditions and their
effects on education.

Collaborate with community based therapists, orthotists, medical equipment vendors and other healthcare
providers for effective coordination of services.

Assess need and recommend assistive technology necessary for function at school.

Provide consultation regarding the emergency evacuation of students.

Participate in improving school accessibility and planning environmental modifications.

. Maintain records in accordance with the Physical Therapy Practice Act as well as school, district State and

Federal policies.

Participate in budget planning and policy development.

Procure, maintain and inventory equipment, materials and supplies.

Seek regular opportunities for professional growth.

To respond in an appropriate and timely manner to medical and other emergencies of both children
assigned as well as children assigned to other staff.

. To use the approach of positive redirection when dealing with all children.
. To communicate effectively and positively with students, parents, staff, administration and community

members/agencies.

. To use effective and positive behavior management skills that address the safety of all children, the

development and enforcement of class and school rules and the assurance of fair treatment for all children.

. All other duties as assigned and performance of related work as required.

Knowledge, Skills and Abilities

1.
2.
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11.

Knowledge of physical therapy principles, theory, methods and evidence based practice.

Knowledge of effective practice, clinical decision making, outcome based intervention and their proper
application to the educational environment.

Knowledge of areas of practice specific to pediatrics, including child development and specific diagnosis.
Knowledge of administrative management practices.

Ability to plan, implement, administer and coordinate the physical therapy program, from eligibility
determination to exit, within an LEA.

Ability to select and administer appropriate assessment tools and interpret results of assessment.

Skill in selecting and providing a wide range of intervention strategies and monitoring their effectiveness.
Ability to plan, coordinate and provide training and continuing education both formally and informally to
parents, administration, staff, community agencies, and other medical professionals.

Skill in effective oral and written communication.

. Knowledge of current legal mandates, Federal and State law, compliance issues and confidentiality

requirements.
Physical ability to execute job responsibilities that may include: transferring and/or lifting students or
equipment and managing equipment.

Work Environment
The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

1.

2.

3.

Must participate in and implement all required trainings regarding student and employee safety (i.e.
ALICE, medication adminisiration, etc.).

May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood borne pathogen exposure.

Exposure to indoor and outdoor climate and weather conditions.

Will experience the supervision of students using a therapy pool, sensory courtyard, outdoor playground
and day/overnight camp experiences.

The noise level in the work environment is usually moderate.



Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job.

Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.
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Materials and/or Equipment Used: Computer, Assistive Technology, Adaptive Equipment

This job description is intended to describe the general nature and level of work required by the person hired for
this position. It is not intended to serve as an exhaustive list of all the responsibilities, duties, and skills, As the
nature of business demands change, so too may the responsibilities, duties, and skills of this position.



Brown County Children with Disabilities Education Board
Job Description

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first year.

Position Title: Physical Therapy Assistant for Children with Intellectual Disabilities and/or Autism

Position Purpose: Under the direction of a licensed Physical Therapist, the Physical Therapy Assistant will be
responsible for providing direct treatment and appropriate therapeutic techniques specific to the age and condition of
the student. They will also document patient treatments, changes in condition and other pertinent information as
required.

Qualifications Required: Associate Degree - Physical Therapy Assistant

Qualifications Desired: Trained in Non-Violent Crisis Intervention
Experience teaching or working with children with Autism
Experience teaching or working with Adaptive Equipment
CPR/AED//First Aid Certification

Reports to: Licensed Physical Therapist

Supervises: N/A

Terms of Employment: Non-Exempt Employee

Essentizl Functions:
This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the
tasks that may be assigned.

1. To incorporate the philosophy and instructional practices of the 5 component based Essential Elements
Curriculum (Functional Academics, Vocational Training, Independent Living, Commumty Living,
Recreation and Leisure Activities).

To have a complete understanding of and an ability to implement best practices of working with children

who have intellectual disabilities and autism. Best practices include but are not limited to substantial

knowledge of the child with ID, using positive effective redirecting activities making responsible decisions,

demonstrating flexibility, etc.

3. Supports Community Based Instruction (CBI) activities that allow students to generalize skills learned in
class in the community.

4. Performs exams and interviews to determine needs and concerns and develop treatment plans.

5. Prepares treatment and exercise programs that respond to individual student goals and the appropriate
measurements for reaching said goals.

6. Under the supervision of the Physical Therapist, carries out the treatment and exercise programs, providing
patients with words of encouragement, instruction and physical assistance.

7. Assist and instruct staff and students in the use of the child’s supportive devices such as crutches, braces
and wheelchairs.

8. Monitors patient progress throughout their treatments and evaluates their strengths and challenges, adapting
plans accordingly.

9. Must accurately document all student treatment plans and sessions, charting progress and commuaicating
to relevant parties.
10. Communicates student goal progress to the Physical Therapist.

11. Responds in an appropriate and timely manner to medical iliness, safety and other emergencies of both
children assigned as well as children assigned to other staff.
12. To use the approach of positive redirection when dealing with all children.
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3.

14,
15.
16.

To communicate effectively and positively with students, parents, staff, administration and community
members/agencies.

Knowiedge and awareness of sensory integration and strategies.

Implements the requirements of being a mandated reporter in cases of abuse or neglect.

All other duties as assigned and performance of related work as required.

Knowledge, Skills and Abilities

Possess analytic thinking and excellent interpersonal skalls

Proficiency in standard computer and recording programs

Knowledge of the human body

Ability to consult with staff, parents, administration and community agencies

Ability to provide leadership and work collaboratively with others

Ability to maintain positive working relationships with other district and county staff
Ability to designate responsibilities to other classroom staff (i.e. instructional aides)
Ability to administer basic etnergency services (CPR/AED/First Aid)

Work Envirenment The work environment described here is representative of those that must be met by an
employee to successfully perform the essential functions of this job.

1.

2
3.
4.

5.

Must participate in and implement all required trainings regarding student and employee safety (i.e.
ALICE, medication admihistration, etc.)

May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood bome pathogen exposure,

Exposure to indoor and outdoor climate and weather conditions.

May be expected to provide services to students using the therapy pool, sensory courtyard, outdoor
playground and day/overnight camp experiences.

The noise level in the work environment may vary but is usually moderate.

Physical Demands: The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.
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Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one persen lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.

Equipment and Materials Used: Computer, Copy Machine, Adaptive Equipment, Assistive Technology

This job description is intended to describe the general nature and level of work required by the person hired for this position. It
is not intended to serve as an exhaustive list of all the responsibilities, duties, and skills. A4s the nature of business demands
change, so too may the responsibilities, duties, and skills of this position.



Brown County Children with Disabilities Education Board

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first year.

Position Title: Primary Instructional Aide

Position Purpose: To provide support and assistance to classroom teachers to achieve mstructional objectives;
assisting students with cognitive or other developmental disabilities to achieve established goals along with personal
care and mobility.

Qualifications Required: DPI Special Education Aide License

Qualifications Desired: Experience with Non-Violent Crisis Intervention Training
CPR/AED(First Aid Certified

Reports to: Assigned Classroom Teacher
Supervises: N/A

Terms of Employment: Non-Exempt Employee

Essential Functions:

This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the

tasks that may be assigned.

1. To incorporate the philosophy and support instructional practices of the 5 component based Essential

Elements Curriculum (Functional Academics, Vocational Training, Independent Living, Community
Living, Recreation and Leisure Activities).

2. To have a complete understanding of and an ability to implement best practices of working with children
who have intellectual disabilities and autism. Best practices include but are not limited to substantial
knowledge of the child with ID (medical, emotional, physical, behavioral), using positive and effective
directing techniques, making responsible decisions, demonstrating flexibility, etc.

Participating in and supporting students on Community Based Instruction experiences

Assist classroom teacher in performing specific duties as assigned to achieve and enhance instructional and

behavioral objectives,

Work with individuals, small groups or large groups as assigned by the teacher.

Assist with behavior modification as assigned by the teacher.

Lift, move and operate adaptive equipment. (Training will be provided)

Assist students with personal care tasks, including but not limited to, clothing, feeding, grooming, toileting

diapering and hygiene routines.

Escort students as assigned by teacher or administrator.

10. Assist students with mobility needs such as lifting and positioning students, lifting in and out of
wheelchairs, loading and unloading the bus, transporting students in and around the school and on
Community Based Instruction trips.

11. Monitor and escort students during assigned periods within a variety of school environments for the
purpose of providing a safe and positive learning environment.

12. Provide programmed practice activities and repetitions as developed by the teacher, therapist or pathologist.

13. Report student concerns directly and expeditiously to teacher and assist with student resolution.

14. Assist with breakfast, lunch, snack, including clean-up (as needed).

15. Maintain various records and files and data as directed by the teacher.

16. Assist in development and implementation of class rules to insure the safety of students, and assurance of
fair treatment for all children.

17. Implements mandated reporter requirements for incidents of abuse or neglect.

RS FS ]

il iU

=



- Responds in a timely manner to medical, illness and emergencies of children assigned and assists others

with medical and other emergencies (i.e. fire, tornado, ALICE training)

- To be a good citizen by working well with other staff and families, utilizing best practices and conducting

oneself in a positive and professional manner.

- To work cooperatively in maintaining a clean and healthy school, playground, sensory area and classroom

environment.

. Perform related work as required.

Work Environment

The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

1. Must participate in and implement all required trainings regarding student and employee safety and
emergencies (i.e. ALICE, medication administration, etc.).

2. May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood borne pathogens.

3. Exposure to indoor and outdoor climate and weather conditions.

4. Supervision of students using a therapy pool, sensory courtyard and day and/or overnight camp experiences
is required.

5. The noise level in the work environment may vary but is usually moderate.

Physical Demands

The physical demands described here are representative of those that must be met by an empleyee to successfully
perform the essential functions of this job.
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Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.

Materials and/or Equipment Used: Computer, Assistive Technology, Copy Machine, Adaptive Equipment
(stander, gait trainers, etc.)



Brown County Children with Disabilities Education Board
Job Description

Position Title: Primary Teacher of Children with Intellectual Disabilities and/or Autism

Paosition Purpose: This position is responsible for providing diagnostic, consultative, prescriptive and instructional
services to children with special education needs. This will be done through a dynamic, relevant and personalized
education for each of our students with an intellectual and/or other developmental disability so that each student is
able to reach their fullest potential and become self-confident individuals who have grown and developed into
productive members of the community.

Qualifications Required: Bachelor’s Degree from an Accredited University
WI Professional Educator License 1810, Intellectual Disabilities
WI Professional Educator License must cover Birth to Age 8 or 11

Qualifications Desired: Trained in Non-Violent Crisis Intervention
Experience working with children with autism
Experience with assistive technology

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designee

Supervises: Instructional Aides Assigned to Classroom or Individual Students

Terms of Employment: Exempt Employee, 190 Day Contract

Essential Functions

1. To incorporate the philosophy and instructional practices of the 5 component based Syble Hopp Essential
Elements Curriculum (Functional Academics, Vocational Training, Independent Living, Community
Living, Recreation and Leisure Activities).

2. To have a complete understanding of and an ability to implement best practices of working with children
who have intellectual (physical, visual, hearing) disabilities and autism. Best practices include but are not
limited to substantial knowledge of the child with ID (medical, physical, emotional, behavioral), using
positive effective redirecting techniques, making responsible decisions, demonstrating flexibility, etc.

3. To plan, implement, evaluate and continuously improve Community Based Instruction {CBI) activities that
allow students to generalize skills learned in class in the community.

4. In consultation with parents and classroom teachers, develop an IEP, meet with student’s parent/guardians
annually to review the IEP and continually review the student’s IEP and update the plan as objectives and
goals are achieved.

5. Provide instructional services necessary to achieve the goals and objectives listed in a student’s IEP by
developing and implementing personalized and relevant lesson plans and efficient systems for instructional
duties.

6. To correctly complete all IEP related paperwork on a timely basis.

7. To work collaboratively with the assigned instructional aides, therapists and other specialists.

8. To assume academic and social responsibilities in the classroom and community.

9. In collaboration with the school nurse, ensure the implementation of the child’s health plan.

10. To respond in an appropriate and timely manner to medical and other emergencies of both children
assigned as well as children assigned to other staff.

11. To use the approach of positive redirection when dealing with all children.

12. To communicate effectively and positively with students, parents, staff, administration and community
members/agencies.

13. Assist in development and implementation of class rules to insure the safety of students, and assurance of
fair treatment for all children.

14, Implement the requirements of being a mandated reporter for incidents of abuse or neglect.



15.

6.
17.
I8.
19.

Understanding the individual needs of students and families, including socio-economic backgrounds, racial
and cultural diversity, and cultural norms.

Teaching instruction through high quality interactions.

Maintain an organized and functional classroom, including materials, curriculum and technology.
Knowledge and awareness of sensory integration and strategies.

All other duties as assigned and performance of related work as required.

Knowledge, Skills and Abilities

1.

R R TN

Knowledge of required Individual Education Plan procedures

Knowledge of relevant and up to date behavior/social management techniques

Knowledge of current required and/or relevant educational assessments

Ability to consult with staff, parents, administration and community agencies

Ability to provide leadership and work collaboratively with others

Ability to maintain positive working relationships with other district and county staff and volunteers.
Ability to designate responsibilities to other classroom staff (i.e. instructional aides, substitutes)
Ability to administer student medication and basic emergency services

Work Environment:

The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

1.

2

3.
4.

3.

Must participate in and implement all required trainings regarding student and employee safety (i.e.
ALICE, medication administration, etc.)

May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood borne pathogen exposure.

Exposure to indoor and outdoor climate and weather conditions.

Wil be expected to supervise students using the therapy pool, sensory courtyard, outdoor playground and
day/overnight camp experiences.

The notse level in the work environment is usually moderate.

Physical Demands: The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.
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Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one persen lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.

Materials and/or Equipment Used: Computer, Assistive Technology (PECS, Proloquo, SmartBoards), Adaptive
Equipment (stander, gait trainers, hoyer lift)

This job description is intended to describe the general nature and level of work required by the person hired for this position. It
is not intended to serve as an exhaustive list of all the responsibilities, duties, and skills, As the nature of business demands
change, so too may the responsibilities, duties, and skills of this position.



Brown County Children with Disabilities Education Board

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides funding for and
supports Syble Hopp School and seven public school districts within Brown County. Educational programming is provided to meet
the needs of children with intellectual disabilities and/or autism between the ages of three to a student’s twenty-first birthday.

Position Title: Principal of Children with Intellectual Disabilities and Autism (Syble Hopp School)

Position Purpose: To provide strong leadership and support to the staff and students of Syble Hopp School as they grow and reach
their potential to be active members of our community.

Qualifications Required: Wisconsin DPI License — Principal (51)
Wisconsin DPI Director of Special Education and Pupil Services License (80)

Qualifications Desired: Experience teaching students that have Intellectual Disabilities and/or Autism
Trained in Non-Violent Intervention
CPR/AED/First Aid Certification

Reports to: Administrator of Brown County Children with Disabilities Education Board

Supervises: Special education teachers, speech and language, occupational and physical therapists and instructional aides.

Terms of Employment: Exempt Employee

Essential Functions: .
This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the tasks that may be
assigned.
1. To incorporate the philosophy and support instructional practices of the 5 component based Essential Elemenis Curriculum
{Functional Academics, Vocational Training, Independent Living, Community Living, Recreation and Leisure Activities).\

(3]

To have a complete understanding of and an ability to implement best practices of working with children who have
Intellectual Disabilities and Autism. Best practices include but are not limited to substantial knowledge of the child with ID
and Autism, using positive effective redirecting activities making responsible decisions, demonstrating flexibility, etc.

3. Plan, organize and direct implementation of all school activities.

4.  Work with other members of the leadership team on matters and issues of more than individual school import, such as
curriculum, special edncation services, transportation, school lunch program, janitorial services, and the like.

5. Schedule the school day and classes within established guidelines to best meet students’ instructional needs.

6. Communicate and promote expectations for high-level performance to staff and students. Recognize excellence and
achievement.

7. Conduct weekly staff meetings for the proper functioning of the school, and to communicate relevant information.

8. Collaborate with the building maintenance staff to plan and supervise fire drills and emergency preparedness programs and
the school’s Crisis Team in accordance with legal requirements and established school and county procedures.

9. Interview, select, and orient new staff to the school. Provide for their school assignment and adjust assignments based on the
staff member’s strengths and competencies, as well as, based on the students’ needs.

10. Provide for the supervision and evaluation of staff based on the supervision cycle as determined by the leadership team.

11. Provide input to the administrator on staffing needs.

12, Attend [EPs when appropriate.

13. Collaborate with Director of Special Education on referrals for children presently in county district programs requesting
Syble Hopp placement.

14. Prior to placement, obtain copy of “Parent Consent for Placement” from District of Residence for all children being placed at
Syble Happ.

15. Collaborate with district directors and parents on tours of SHS program.



16.

17.

18.

19.

26.

27.
28,
29.
30.
31.
3z
33.
34,
35.
36.
37

38.
38
40.

In coordination with the appropriate members of the leadership team, supervise the instructional, related services and
curricular activities to enhance the individual and specialized education for all students.

Lead in the development, determination of appropriateness, and monitoring of the instructional programs at Syble Hopp
School.

Work with the Director of Special Education to monitor and manage the process which ensures instructional activities and
classroom practices are related to [EP cutcomes and use findings to take corrective actions.

Identify, analyze, and apply research findings to promote school improvement.

. Maintain a high level of knowledge regarding developing special education issues, changes in the laws and case law, and

educational methods of education students with disabilities, for the purpose of managing an excellent special education
program/school.

. Demonstrate knowledge and understanding of research-based instructional strategies for students with autism and intellectual

disabilities for improving adaptive behaviors.

. Provide for staff development and training opportunities

. Confer with staff regarding their professional growth. Work with them to develop and accomplish improvement/development

goals.

. Provide continued Staff Development to Syble Hopp staff on positive interventions to enhance prosocial behavier (NCVI,

Zones of Regulation, PBIS) etc. ..

. Work cooperatively with staff to achieve goals. Visit classrooms regularly 1o interact with staff and students. Review teacher

lesson plans.

Work with staff, students, and families to develop a student behavior management system that results in positive student
behavior and enhances the school climate. (FBAs, BIPs and behavioral records).

Review and provide feedback on student behavior reports and keep data on the reports filed.

Review and approve staff leave forms (personal days, conference, etc.) for Sybel Hopp staff.

Provide bookkeeper with budget breakdown for staff in-service and professional development needs
Approve and designate purchase requisitions from appropriate donation fund.

Communicate with district special education directors on students transitioning to Syble Hopp.

Serve on various committees in the Community (Aspiro, NWTC Early Childhood}, etc...

Attend all Brown County CDEB School Board Meetings.

Attend District meetings as requested.

Generate classroom lists with input from teaching staff

Collaborate with Director of Special Education on SL and OT/PT class lists, schedules and assignments.

Collaborate with school secretary on the spelling of names of graduates and send list of graduates to Pupil Services Directors
by December 10 of each year.

Collaborate with Director of Special Education on Camp SOAR paperwork and summer resources.
QOrganize practicum placements for college students and volunteers.

Responsible for all other duties as directed by the Administrator.

Work Environment:
The work environment characteristics described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job.

1.

2.

3.

Must participate in and implement all required safety trainings regarding student and employee safety (i.e. medication
administration, ALICE, etc.)

May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals), physical hazards
(e.g. student kicking, biting, scratching) and blood borne pathogens.

Exposure to indoor and outdoor climate and weather conditions.



4. 'Will be expected to monitor and teach students in recreational activities including, but not limited to: the therapy pool,
sensory courtyard, outdoor playground and camp experiences.
5. The noise level in the work environment can vary but is usually moderate.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to successfully perform the
essential functions of this job.

Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical Lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ahility to identify student care needs through auditory and/or visual clues.

R

Materials and/or Equipment Used: Computer, Assistive Technology, Adaptive Equipment, Copy Machine

This job description is intended to describe the general nature and level of work required by the person hired for this position. It is not intended to
serve as an exhaustive list of all the responsibilities, duties, and skills. As the nature of business demands change, so too may the responsibilities,
duties, and skills of this position.



Brown County Children with Disabilities Education Board

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first year.

Position Title: School Nurse

Pasition Purpose: The job of School Nurse was established for the purpose/s of assessing the health needs of
students; developing emergency care plans and individual health plans, incorporating input from parent and/or
physician; complying with the laws relating to student health, including parental and guardian consent; providing
appropriate care for ill, medically fragile and/or injured students; providing health information and serving as a
resource to parents, teachers, staff, and administrators; and identifying health problems for referral for proper
treatment.

Qualifications Required: State law requires a nurse to be a registered nurse licensed under Wis. Stat. Ch. 441
through the Wisconsin Department of Safety and Professional Services and to complete a course in public health
nursing in order to practice school nursing in Wisconsin

Qualifications Desired: Trained in Non-Violent Crisis Intervention
CPR/AED/First Aid Certified
Experience working with children with Autism
Experience working with Assistive Technology

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designee
Supervises: Clinical Students from University Settings

Terms of Employment: Exempt Employee; 190 Day Contract

Essential Functions:

This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the

tasks that may be assigned.

1. Administers first aid to staff/ students, medication and specialized medical treatments for the purpose of
providing appropriate care for ill, medically fragile and/or injured children in accordance with State laws
and District policies.

Administers mandated screenings (e.g. vision, dental, hearing, etc.) for the purpose of referring medical

conditions and/or providing appropriate care for ill, medically fragile and/or injured children.

3. Assesses situations involving students' safety, abuse (physical, sexual, drug, etc.) and other health related
issues for the purpose of identifying problems, referring for proper treatment and complying with legal
requirements. ;

4. Collaborates with agencies and other school safety team members to conduct site assessments (e.g. health
issues, student health records, emergency preparedness, building/grounds environments, building facilities,
etc.) for the purpose of identifying issues and/or providing recommendations for improving safety and
accessibility.

5. Collaborates with parents, students, teachers, staff, health care providers, and/or public agencies for the
purpose of promoting and/or securing student health services, providing information and complying with
legal requirements.

6. Conducts age appropriate programs and/or activities in conjunction with classroom curriculum for the
purpose of supporting established lesson plans.

7. Counsels students and families on health conditions and lifestyle issues (e.g. mental health, pregnancy,

sexually transmitted disease, substance abuse, etc.) for the purpose of facilitating a healthier student
population.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.
21

22,

Develops individual student health care and emergency care plans for students with special care needs for
the purpose of providing direction to site personnel and/or implementing directions provided by parents
and/or physicians.

Implements health care plans for students with health problems for the purpose of meeting the needs of
students with chronic health problems and/or accommodation requirements.

Maintains contact with parents/guardians for the purpose of advising them of changes in student health
and/or recommending further medical and/or emotional intervention.

Maintains student’s confidential files and records (e.g. health care plans, agency referrals, accident reports,
immunization records, etc.) for the purpose of providing information required by legal requirements and
professional standards.

Monitors students referred for illness and/or injury for the purpose of attending to their immediate health
care concemns and initiating follow-up care.

Orders supplies and materials as needed for the purpose of ensuring the efficient and effective functioning
of the work unit.

Participates in a variety of meetings, workshops and seminars, Individual Educational Plan meetings, and
interdisciplinary teams for the purpose of gathering, conveying and/or sharing information on student
health needs, service delivery, and educational programs, and/or improving skills and knowiedge.

Provides care to students with chronic illnesses and extremely high-risk students (e.g. allergies, asthma,
diabetes, seizures, medically fragile, etc.) for the purpose of assisting the child in achieving the highest
possible functional level.
Provides training on a variety of health related subjects (e.g. CPR, disaster preparedness, child abuse,
health education, medication management, policies and procedures, substance abuse, growth and
development, food allergies, OSHA, hygiene, etc.) for the purpose of promoting a healthy lifestyle and/or
acting as a resource to students, teachers, and other school personnel.

Refers students requiring additional medical attention for the purpose of providing required follow-up
treatment and services.
Reports health and safety issues 1o assigned administrator and appropriate agencies (e.g. fights, suspected
child or substance abuse, contagious diseases, etc.) for the purpose of maintaining students’ personal safety,
a positive learning environment and complying with regulatory requirements and established guidelines.
Researches a variety of topics relating to health and medical care (e.g. wellness, nutrition, treatment
protocols, childhood diseases, etc.) for the purpose of providing information to staff, students, parents, and
the public.

Responds to emergency medical situations (e.g. severe falls, seizures, prescription reactions, bleeding, etc.)
for the purpose of ensuring appropriate immediate medical attention and related follow-up action.

Assist in obtaining and maintaining immunization records and other appropriate medical documents for
students.

Performs other related duties as assigned for the purpose of ensuring the efficient and effective functioning
of the work unit.

Knowledge, Skills and Abilities:

SKILLS are required to perform multiple, technical tasks with a need to periodically upgrade skills in order to meet
changing job conditions. Specific skill-based competencies required to satisfactorily perform the functions of the job
include: adhering to safety practices; administering first aid; handling hazardous materials/waste; operating
equipment used in clinical setting; operating standard office equipment including using pertinent software
applications; and preparing and maintaining accurate records.

KNOWLEDGE is required to perform basic math, including calculations using fractions, percent, and/or ratios; read
technical information, compose a variety of documents, and/or facilitate group discussions; and analyze situations to
define issues and draw conclusions. Specific knowledge-based competencies required to satisfactorily perform the
functions of the job include: health standards and hazards; safety practices and procedures; stages of child
development; pediatric and family nursing practices; community health concepts; and pertinent policies, codes,
regulations and/or laws,

ABILITY is required to schedule a number of activities, meetings, and/or events; gather, collate, and/or classify
data; and consider a number of factors when using equipment. Flexibility is required to independently work with



others in a wide variety of circumstances; work with data utilizing defined but different processes; and operate
equipment using defined methods. Ability is also required to work with a diversity of individuals and/or groups;
work with a variety of data; and utilize a variety of job-related equipment. Independent problem solving is required
to analyze issues and create action plans. Problem solving with data frequently requires independent interpretation
of guidelines; and problem solving with equipment is significant. Specific ability-based competencies required to
satisfactorily perform the functions of the job include: adapting to changing work priorities; communicating with
diverse groups; dealing with distraught, angry or hostile individuals; maintaining confidentiality; working as part of
a team; and working with detailed information/data.

Work Environment
The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

1. May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),

physical hazards (e.g. student kicking, biting, scratching) and blood borme pathogen exposure.
2. Exposure to indoor and outdoor climate and weather conditions.
3. The noise level in the work environment may vary but is usuaily moderate.

Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodations may be made 1o enable individuals with
disabilities to perform the essential functions.

Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate o students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.
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This job description is intended to describe the general nature and level of work required by the person hired for
this position. It is not intended to serve as an exhaustive list of all the responsibilities, duties, and skills. As the
nature of business demands change, so too may the responsibilities, duties, and skills of this position.



Brown County Children with Disabilities Education Board

Organization Description: The Brown County Children with Disabilities Education Board (BCCDERB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided io meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first birthday.

Position Title: Instructional Assistant — Secondary

Position Purpose: To provide support and assistance to classroom teachers to achieve instructional objectives;
assisting students with cognitive or other developmental disabilities to achieve established goals and with personal
care and mobility.

Qualifications Required: DPI Special Education Aide License

Qualifications Desired: Experience with Non-Violent Crisis Intervention Training
CPR/AEDV/First Aide Certification

Reports to: Assigned Classroom Teacher
Supervises: N/A
Terms of Employment: Non-Exempt Employee

Essential Functions:

This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the

tasks that may be assigned.

1. To incorporate the philosophy and support instructional practices of the 5 component based Essential
Elements Curriculum (Functional Academics, Vocational Training, Independent Living, Community
Living, Recreation and Leisure Activities).

To have a complete understanding of and an ability to implement best practices of working with children

who have Intellectual Disabilities and Autism. Best practices include but are not limited to substantial

knowledge of the child with ID and Autism, using positive effective redirecting activities making
responsible decisions, demonstrating flexibility, etc.

3. Participating in and supporting students on Community Based Instruction experiences

Assist classroom teacher in performing specific duties as assigned or undertaking specialized tasks to

achieve and enhance instructional and behavioral objectives.

Work with individuals, small groups or large groups as assigned by the teacher.

Assist with behavior modification as assigned by the teacher,

Lift, move and operate adaptive equipment.

Assist students with personal care tasks, including but not limited to, feeding, clothing, hygiene, diapering,

toileting and wash up routines.

Escort students as assigned by teacher or administrator.

0. Assist students with mobility needs such as lifting and positioning students, lifting in and out of
wheelchairs, loading and unloading the bus, transporting students in and around the school and on
Community Based Instruction trips.

11. Monitor students during assigned periods within a variety of school environments for the purpose of

providing a safe and positive learning environment.

12. Provide programmed practice activities and repetitions as developed by the teacher, therapist or pathologist.

13, Report student concemns directly and expeditiously to teacher and assist with student resolution.

14, Assist with breakfast, lunch, snack, including clean-up.

15. Maintain various records and files.

16. Uses effective and positive behavioral management skills which includes the safety of all children,

development and enforcement of class and school rules and assurance of fair treatment for ail children.
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17.

18.
19.

20.

21.
22,

Responds in a timely manner to medical, illness and emergencies of children assigned and assists others
with medical and other emergencies.

Uses the approach of positive redirection in all dealings with children.

To be a good citizen by working well with, utilizing best practices and conducting oneself in a positive and
professional manner.

To work cooperatively in maintaining a clean and healthy school, playground, sensory area and classroom
environment.

Implements mandated reporter requirements for incidents of abuse or neglect.

Perform related work as required.

Work Environment:
The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

1.

2

Must participate in and implement all required safety trainings regarding student illness, medical conditions
and medication administration.

May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g, student kicking, biting, scratching) and blood borne pathogens.

3. Exposure to indoor and outdoor climate and weather conditions.
4. Will be expected to monitor and teach students in recreational activities including, but not limited to: the
therapy pool, sensory courtyard, outdoor playground and camp experiences.
5. The noise level in the work environment can vary, but is usually moderate.
Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job.
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Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with 2 mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.

Materials and/or Equipment Used: Computer, Assistive Technology, Copy Machine Adaptive Equipment
(stander, gait trainers, etc.)

This job description is intended to describe the general nature and level of work required by the person hired for this position. It
is not intended 10 serve as an exhaustive list of all the responsibilities, duties, and skills. As the nature of business demands
change, so loo may the responsibilities, duties, and skills of this position.



Brown County Children with Disabilities Education Board
Job Description

Position Title: Secondary Teacher of Intellectual Disabilities and/or Autism

Position Purpose: This position is responsible for providing diagnostic, consultative, prescriptive and instructional
services to children with special education needs. This will be done through a dynamic, relevant and persenalized
education for each of our students with an intellectual and/or other developmental disability so that each student is
able to reach their fullest potential and become self-confident individuals who have grown and developed into
productive members of the community.

Qualifications Required: Bachelor’s Degree from an Accredited University
WI Professional Educator License 1810, Intellectual Disabilities
W] Professional Education License must cover ages 10-21

Qualifications
Desired: Trained in Non-Violent Crisis Intervention
Experience teaching or working with children with Autism
Experience teaching or working with Assistive Technology and Adaptive Equipment

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designee

Supervises: Instructional Aides Assigned to Classroom or Individual Students

Terms of Employment: Exempt Employee, 190 Day Contract

Essential Functions:

This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the

tasks that may be assigned.

1. To incorporate the philosophy and instructional practices of the 5 component based Essential Elements
Curriculum (Functional Academics, Vocational Training, Independent Living, Community Living,
Recreation and Leisure Activities).

To have a complete understanding of and an ability to implement best practices of working with children

who have intellectual disabilities and autism. Best practices include but are not limited to substantial

knowledge of the child with ID and/or Autism, using positive effective redirecting activities making
responsible decisions, demonstrating flexibility, etc.

3. To plan, implement, evaluate and continuously improve Community Based Instruction (CBI) activities that
allow students to generalize skills learned in class in the community.

4. Act as case manager, consult with parents and therapists, develop an IEP (which may include transition
components such as the PTP), meet with student’s parent/guardians annually to review the IEP and
continually review the student’s IEP and update the plan as objectives and goals are achieved.

5. To plan, implement, evaluate and continuously improve vocational job skills and training to include but not
limited to: on site training, volunteer sites, and community job sites.

6. Provide instructional services necessary to achieve the goals and objectives listed in a student’s IEP by
developing and implementing personalized and relevant lesson plans.

[

7. To comrecily complete all IEP related paperwork on a timely basis.

8. To work collaboratively with the assigned instructional aides, therapists and other specialists.

9. To assume academic and social responsibilities in the classroom and community.

10. In collaboration with the school nurse, ensure the implementation of the child’s health plan.

11. Torespond in an appropriate and timely manner to medical and other emergencies of both children

assigned as well as children assigned to other staff.

12. To communicate effectively and positively with students, parents, staff, administration and community
members/agencies.



13.

14,

15.

16.
17.

18.
19.
20.
21.

To use effective and positive behavior management/redirection skills that address the safety of all children,
the development and enforcement of class and school rules and the assurance of fair treatment for all
children.

Assist students with mobility needs such as lifting and positioning students, lifting in and out of
wheelchairs, loading and unloading the bus, transporting students in and around the school and on
Community Based Instruction trips.

Assist students with personal care tasks, including but not limited to, feeding, clothing, hygiene, diapering,
toileting and wash up routines

Implements mandated reporter requirements for incidents of abuse or neglect.

Understanding the individual needs of students and families, including socio-economic backgrounds, racial
and cultural diversity, and cultural norms.

Teaching instruction through high quality interactions.

Maintain an organized and functional classroom, including materials, curriculum and technology.
Knowledge and awareness of sensory integration and strategies.

All other duties as assigned and performance of related work as required.

Knowledge, Skills and Abilities
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Knowledge of required Individual Education Plan procedures

Knowledge of relevant and up to date behavior/social management techniques
Knowledge of current required and/or relevant educational assessments

Ability to consult with staff, parents, administration and community agencies

Ability 10 provide leadership and work collaboratively with others

Ability to maintain positive working relationships with other district and county staff
Ability to designate responsibilities to other classroom staff (i.e, instructional aides)
Ability to administer student medication and basic emergency services

Work Environment:

The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job

L

2,

3.
4,

5.

Must participate in and implement all required trainings regarding student and employee safety (i.e.
ALICE, medication administration, etc.).

May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood berne pathogen exposure.

Exposure to indoor and outdoor climate and weather conditions.

Will be expected to monitor and teach students in recreational activities including, but not limited to: the
therapy pool, sensory courtyard, outdoor playground and camp experiences.

The noise level in the work environment can vary, but is usually moderate.

Physical Demands: The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.
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Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.

Materials and Equipment Used - Computers, assistive technology, copy machine, online Individualized Education
Plan Software, Student Management Software, Adaptive Equipment (stander, gait trainers, etc.)



Brown County Children with Disabilities Education Board

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first year.

Position Title: Secretary

Position Purpose: Performs secretarial, basic bookkeeping and clerical services to the Administrator, Assistant
Administrator, Program Support Teacher, teaching staff and specialties. Assists the office support team with
administrative duties on a daily basis,

Qualifications Required: DPI Special Education Aide License
Three years of experience in secretarial position

Qualifications Desired: CPR/AED/First Aid Certified
Reports to: Administrator

Supervises: N/A

Terms of Employment: Non-Exempt Employee

Essential Functions:

This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the

tasks that may be assigned.

Screen phone calls and transfer calls or take accurate messages for staff,

Greet and direct visitors after they have signed into the office.

Fulfill staff requests that pertain to the office, including the tickler file.

Handle mail going to the post office.

Distribute and/or post inter office mail to staff in workroom.

Coordinate and attend to all fund-raisers

Coordinate and attend to any school function; such as memory books, Arbor Day trees, spaghetti dinner,

BBQ, Camp SOAR, pool tiles, etc.

Assist Parent Organization with events and fundraisers.

Assist Administrator and Principal with substitute calling system to ensure vacant positions are filled with

necessary substitutes.

10. Count money from fund-raisers and any other school function, prepare deposit slips.

11. Record lunch accounts and process lunch bills for staff and students; complete direct certification and
income determination for free and reduced lunches.

12. Collect data and complete the DPI lunch status report.

13. Assist with student attendance tracking.

14. Prepare, create, edit, illustrate the school newsletter and distribute.

15. Assist staff with DPI licenses renewals.

16. Update student enrollment, demographic, household, and food service data in student information system.

17. Prepare and organize the new school year packet for students.

18. Prepare thank you letters for donations and track donations for board approval.

19. Update school website and County school page.

20. Coordinate CPR/AED/First Aid training.

21. Maintain school electronic announcement board.

22. Update Lions Camp forms for students, staff and volunteers. Assist Nurse in preparing medication for
students attending camp and assist with nursing activities at camp.
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23, Circulate inventory sheets to staff to update and record all new inventory.
24. Prepare/update substituie folder for each instructional aide.

25.

Other duties as assigned.

Knowledge, Skills, and Abilities

1. Knowledge of school secretarial duties
2. Knowledge of the school system
3. Knowledge of student information system
4, Knowledge of the DPI reporting system
5. Knowledge of the tickler file system
6. Ability to be organized
7. Ability to handle multiply duties at once
£. Ability to handle numerous phone calls at once
9. Ability to accurately prepare bank deposits
10. Ability to edit and create business office suite software, such as Word, Excel, and Publisher
11. Ability to type accurately and neatly
12. Ability to keep confidential information
13. Ability to work independently
i4. Ability to do accurate bookkeeping
Work Environment

The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

1.

Must participate in and implement all required trainings regarding student and employee safety and
emergencies (i.e. ALICE, medication administration, etc.).

2. May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood bome pathogens.
3. Exposure to indoor and outdoor climate and weather conditions.
4. Supervision of students using a therapy pool, sensory courtyard and day and/or overnight camp experiences
is required.
5. The noise level in the work environment may vary but is usually moderate.
Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job.
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Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to lift and move up to 33 pounds doing a one person lift.

Ability to lift and move up to 70 pounds with a two person lift or aid of provided equipment.

Ability to move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.

Materials and/or Equipment Used: Computer, Assistive Technology, Copy Machine, Adaptive Equipment
(stander, gait trainers, etc.)

This job description is intended to describe the general nature and level of work required by the person hired for this position. It
is not intended to serve as an exhaustive list of all the responsibilities, duties, and skills. As the nature of business demands
change, so too may the responsibilities, duties, and skills of this position.



Brown County Children with Disabilities Education Board

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational

programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first year.

Position Title: Social Worker (Educational Setting)

Position Purpose: School Social Workers are trained mental health professionals with a degree in social work who
provide services related to a person's social, emotional and life adjustment to school and/or society. School Social
Workers are the link between the home, school and community in providing direct as well as indirect services to
students, families and school personnel to promote and support students' academic and social success. This will be
done through providing dynamic, relevant and personalized services for each of our students with an intellectual
and/or other developmental disability so that each student is able to reach their fullest potential and become self-
confident individuals who have grown and developed into productive members of the community.

Qualifications Required: Master's Degree in Social Work from an accredited University
LCSW License

Qualifications Desired: Trained in Non-Violent Crisis Intervention
CPR/AED/First Aid Certification
Experience working with children with Autism
Experience working with Assistive Technology
Experience in a School Setting

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designee

Supervises: N/A
Terms of Employment: Exempt Employee

Essential Functions:
This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the
tasks that may be assigned.

1. To incorporate the philosophy and practices of the 5 component based Essential Elements Curriculum
(Functional Academics, Vocational Training, Independent Living, Community Living, Recreation and
Leisure Activities).

2. To have a complete understanding of and an ability to implement best practices of working with children
who have Intellectual Disabilities (ID} and Autism. Best practices include but are not limited to substantial
knowledge of the child with ID and autism, using positive effective redirecting activities making
responsible decisions, demonstrating flexibility, etc.

3. Participating in special education assessment meetings as well as Individual Educational Planning
meetings.

4. Working with those problems in a child's living situation that affect the child’s adjustment in school.
(home, school, and community)

5. Preparing a social or developmental history on a child with a disability. Counseling (group, individual
and/or family)

6. Mobilizing family, school, and community resources to enable the child to learn as effectively as possible
in his or her educational program

7. Assisting in developing positive behavioral intervention strategies.

8. Providing crisis intervention.

9. Developing intervention strategies to increase academic success.

10. Assisting with conflict resolution and anger management.

11. Helping the child develop appropriate social interaction skills.



12,
13.
14.
15.
16.
17.
18.

19.
20,

21

22

23,
24,
25.
26.
27
28.
29.
30.
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32
33.

Assisting the child in understanding and accepting self and others.

Interviewing the family to assess problems affecting the child's educationz] adjustment.

Working with parents to facilitate their support in their children's school adjustment.

Alleviating family stress to enable the child to function more effectively in school & community.
Assisting parents to access programs available to students with special needs.

Assisting parents in accessing and utilizing school and community resources
Providing staff with essential information to better understand factors (cultural, societal, economic,
familial, health, etc.) affecting a student’s performance and behavior. Assessing students with mental
health concerns.
Developing staff in-service training programs.
Assisting teachers with behavior management.
Providing direct support to staff.
Obtaining and coordinating community resources to meet students' needs.
Helping school districts receive adequate support from social and mental health agencies.
Advocating for new and improved conumunity/school service to meet the needs of students and families.
Helping the system respond effectively to each child's needs.
Assist in developing and implementing educational programs for children for exceptional children
Identifying and reporting child abuse and neglect,
Providing consultation regarding school law and school policy including IDEA.
Providing case management for students and families requiring multiple resources.
To communicate effectively and positively with students, parents, staff, administration and community
members/agencies.
To use effective and positive behavior management skills that address the safety of all children, the
development and enforcement of class and school rules, and the assurance of fair treatment for all children.
Implements mandated reporter requirements for incidents of abuse or neglect.
All other duties as assigned and performance of related work as required,

Knowledge, Skills and Abilities

1.
n

3.
4,

Previous experience working in a school setting
Excellent interpersonal communication skills
Compassionate and approachabie personality
Strong sense of discretion and professionalism

Work Environment

1. Must participate in and implement all required trainings regarding student and employee safety (i.e.
ALICE, medication administration, etc.)
2. May be exposed to environunental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood borne pathogen exposure.
3. Exposure to indoor and outdoor climate and weather conditions.
4. The noise level in the work environment may vary but is usually moderate,
Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job.
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Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical Lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.

Materials and/or Equipment Used: Computer, Copy Machine



Brown County Children with Disabilities Education Board
Job Description

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational

programming is provided to meet the needs of children with intellectual disabilities and/or autism between the apes
of three to a student’s twenty-first year.

Position Description: Special Ed Dept. Program Aide
Qualifications Required: WI Dept. of Public Instruction Special Education Program Aide

Qualifications Desired: Experience with data bases and logistics
Experience in an educational setting

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designee

Supervises: N/A

Major Responsibilities Regarding Transportation
Responsible for all aspects of transportation of students in BCCDEB, including daily transportation to and from
school and Community Based Instruction trips, Special Olympics, camp and all other activities. Work as a team
member to meet the students special transportation needs working with classroom teachers and drivers to implement
positive behavior management techniques and ensure that all bus safety rules are followed. Responsible for
developing monthly calendar and disseminating information to staff and transporters.
1. To coordinate all aspects of transportation including keeping the school activity calendar, yearly and
monthly.
2. Generate the yearly list for bus company as to which students will need to be transported and what special
equipment they might need (i.e. wheelchair, car seats safety vests).
Responsible to approve pick up and drop off times.
Plan seating charts for each bus.
Notify staff which bus students in their class will ride.
Coordinate one-on-one help for students who need additional assistance.
Coordinate services with other transportation services (i.e., school districts, Medi-Vans)
Disseminating all schedules to staff/transporters.
. Supervise, assign, hire and coordinate all bus aides.
10. Responsible for transportation for summer SOAR program.
11. Keep an updated log of all staff licenses/car checks/health information.
12. Send the bus company a weekly schedule updating new students/weekly workers
13. Establish a yearly early dismissal plan
14. Coordinate services between Green Bay Transit office and Syble Hopp School for ID cards, bus pass
purchase and para-transit eligibility.

PN s W

Major Responsibilities Reparding Professional/Student Library
1. Professional/Student Library Responsibilities

a. To check daily on returned items, put cards in and return to shelf
b. To change book displays according to holidays/activities
¢. To find books on a subject as requested
d. To keep record of new staff training materials
¢. To prepare new items by generating information for cards and attaching to books
f. To add new items to the Library Inventory database
Other Respounsibilities;

1. To assist on field trips as assigned by Administrator or Program Support.
2. To answer phone as needed, during secretary lunch



To keep a master database (used for transportation lists, tuition lists and Headcount lists, Therapists lists)
To compile head count information as needed by Special Education Director

To file student records/make copies as requested

To copy and distribute IEP’s to parents.

To assist with MA billing procedures

To work with the Special Ed Director to coordinate testing for alternate assessments

To do office work for the Special Education Director as needed
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Knowledge, Skills and Abilities:

Experience and knowledge of students with disabilities ages 3-21

Knowledge of Microsoft Word

Working knowledge of Excel

Working knowledge of special education student system

Working knowledge of student informational system

Ability to be part of a team.

Knowledge of behavior management

Ability to maintain confidential records

Ability to maintain effective positive working relationship with staff, students, and families
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Materials and Equipment: Computer, Phone, Student Information Management System, Special Education
Management System

This job description is intended to describe the general nature and level of work required by the person hired for this position, It
is not intended to serve as an exhaustive list of all the responsibilities, duties, and skills, As the nature of business demands
change, so too may the responsibilities, duties, and skills of this position.



Brown County Children with Disabilities Education Board

Organization Description: The Brown Ceunty Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first birthday.

Position Title:  Speech and Language Pathologist (Educational Setting)

Position Purpose: This position is responsible for providing diagnostic, consultative, preseriptive and instructional
services to children with special education needs. This will be done through providing dynamic, relevant and
personalized services for each of our students with an intellectual and/or other developmental disability so that each
student is able to reach their fullest potential and become self-confident individuals who have grown and developed
into productive members of the community.

Qualifications Required: Master’s Degree in Speech and Language Pathology from an Accredited University
WI DPI License 1820 - Speech and Language Pathology
WI Safety & Professional Services, Speech-Language Pathology Certificate

Reports to: Brown County Children with Disabilities Board Administrator or Administrative Designes
Supervises: N/A
Terms of Employment: Exempt Employee; 190 Day Contract

Essential Functions:

This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the

tasks that may be assigned.

1. To incorporate the philosophy and support instructional practices of the 5 component based Essential
Elements Curriculum (Functional Academics, Vocational Training, Independent Living, Community
Living, Recreation and Leisure Activities)..

To have a complete understanding of and an ability to implement best practices of working with children

who have intellectual disabilities and/or Autism and/or physical disabilities. Best practices include but are

not limited to substantial knowledge of the child with ID, using positive effective redirecting activities,
making responsible decisions, demonstrating flexibility, etc.

3. To plan, implement, evaluate and continuously improve speech and language experiences for students
when they generalize skills learned in class to Community Based Instruction (CBI) activities. This includes
participating in Community Based Instruction experiences on a regular basis.

4. Demonstrate knowledge of current best practices in the area of Speech-Language Pathology.

5. Providing high quality direct speech-language therapy services to students according to students’ IEP
plans.

6. Conducting assessments, analyzing results, and writing reports to determine strengths and concerns in areas
of articulation, voice, fluency, pragmatics, language, oral motor/feeding/swallowing and augmentative
alterative communication skills.

7. Developing treatment plans that are strength-based as well as child and family centered for overall
educational improvement.

8. Ensuring evaluations, treatment plans and service delivery are aligned with school, state, and federal
guidelines.

9. Assisting and guiding teachers in observing, describing, and referring suspected and identified speech and
language delays/disorders.

10. Consulting with teaching teams to develop and implement of curriculum modifications and appropriate
classroom strategies such as visual supports, oral motor exercises, language strips, topics of conversation,
and data collection assisting with augmentative alternative communication.

11. Ensuring students’ skills are generalized across settings by collaborating with teaching teams and related
service providers.
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13.

14.
15.

16.

17.
18.
19.
20.
21.
22.

23.
24,
25.

Completing treatment notes and progress reports in timely manner and according to school policy.
Managing a detailed log of service provided and services missed due to student or therapist absences, for
administrative and MA Billing purposes.

Documenting all aspects of work with students in IEP according to school and state guidelines.
Communicating and coordinating with Director of Student Support Services with Administrator to ensure
school mission, philosophy, and procedures are embraced,

Designing and conducting professional development series starting at staff orientation and ending at the
end of the school year as needed.

Designing and conducting trainings for parents and families as needed.

Maintaining an inventory of materials, assessments, and supplies.

Maintaining appropriate, confidential, records and provide timely reports.

To work collaboratively with teachers, instructional aides, therapists and administration.

To assume academic responsibilities in the classroom and community.

To work collaboratively on Individval Education Plans (IEPs), transitions, school wide activities, special
events and the everyday planning and implementation of individualized programs.

To correctly complete all IEP related paperwork on a timely basis.

Attend Staff meetings, IEP meetings for entire caseload, and parent teacher conferences.

To respond in an appropriate and timely manner to medical and other emergencies of both children
assigned as well as children assigned to other staff.

. To use the approach of positive redirection when dealing with all children.
. To communicate effectively and positively with students, parents, staff, administration and community

members/agencies.

. Implement the requirements of being a mandated reporter.
. To use effective and positive behavior management skills that address the safety of all children, the

development and enforcement of class and school rules and the assurance of fair treatment for all children.

Work Environment
The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

1.

2.

Must participate in and implement all required trainings regarding student and employee safety (i.e.
ALICE, medication administration, etc.).

May be exposed to environmental hazards (e.p. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood borne pathogens.

3. Exposure to indoor and outdoor climate and weather conditions.
4. Will experience the supervision of students using a therapy pool, sensory courtyard, outside playground
and day/overnight camp experiences.
3. The noise level in the work enviroament may vary but is usually moderate.
Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job.
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Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to constantly walk or stand.

Ability to constantly use hands and fingers to manipulate objects or tend to student needs.

Ability to constantly lift and move up to 35 pounds doing a one person lift.

Ability to frequently lift and move up to 70 pounds with a two person lift or aid of provided equipment.
Ability to frequently move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.

Materials and/or Equipment Used: Computer, Assistive Technology, Copy Machine



Brown County Children with Disabilities Education Board

Organization Description: The Brown County Children with Disabilities Education Board (BCCDEB) provides
funding for and supports Syble Hopp School and seven public school districts within Brown County. Educational
programming is provided to meet the needs of children with intellectual disabilities and/or autism between the ages
of three to a student’s twenty-first year.

Position Title: Vocational Coordinator

Position Purpose: Works with children who have intellectual and other disabilities including challenging behaviors
and medical needs to provide community based work experiences, Work as a team member to meet the needs of the
IEP, including transition goals, academic support, and behavior interventions. Works in least restrictive
environment and maintains and practices the philosophy of community based instruction at job sites by
incorporating the philosophy of appropriate education for all children.

Qualifications Required: DPI Special Education Aide License

Qualifications Desired: Trained in Non-Vioient Intervention

CPR/AED(First Aid Certified
Reports to: Administrator
Supervises: Vocational Students

Terms of Employment: Non-Exempt Employee

Essential Functions:

This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the
tasks that may be assigned.

1. Assists students in obtaining and retaining community employment experiences providing training and
support as needed.

2. Performs wage and hour studies in accordance with the state and federal guidelines for licensing of sub-

minimum wage training sites.

Develops relationships in the business community for program marketing and job development.

Works collaboratively with classroom teachers, parents/guardians, DVR, and Adult service agencies.

Coordinates transportation services with Hopp staff, Red Cross Transportation and city bus to work sites.

Provide bus training as needed.

Coordinate services between Green Bay Transit office and Syble Hopp School for ID cards, bus pass

purchase and para-transit eligibility.

Keep an updated log of all staff licenses/car checks/health information.

All other duties as assigned and performance of related work as required.
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Work Environment
The work environment characteristics described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.
1. Must participate in and implement all required trainings regarding student and employee safety and
emergencies (i.e. ALICE, medication administration, etc.).
2. May be exposed to environmental hazards (e.g. waste anesthetics, cleaning compounds, facility chemicals),
physical hazards (e.g. student kicking, biting, scratching) and blood borne pathogens.
3. Exposure to indoor and outdoor climate and weather conditions.
4. Supervision of students using a therapy pool, sensory courtyard and day and/or overnight camp experiences
is required.
5. The noise level in the work environment may vary but is usually moderate.



Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job.

Ability to constantly use bilateral upper extremities, above/below waist and above/below shoulder height.
Ability to walk, stand and sit.

Ability to use hands and fingers to manipulate objects or tend to student needs,

Ability to lift and move up to 35 pounds doing a one person lift,

Ability to lift and move up to 70 pounds with a two person lift or aid of provided equipment.

Ability to move over 70 pounds with a mechanical lift.

Ability to communicate to students using verbal and/or non-verbal communications.

Ability to identify student care needs through auditory and/or visual clues.
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Materials and/er Equipment Used: Computer, Assistive Technology, Copy Machine, Adaptive Equipment
(stander, gait trainers, etc.)

This job description is intended to describe the general nature and level of work reguired by the person hired for this position, It
is not intended to serve as an exhaustive list of all the responsibilities, duties, and skills. As the nature of business demands
change, 5o too may the responsibilities, duties, and skills of this position.



Support Information #15
Memo
To:  Brown County Children with Disabilities Education Board
From: Kim Pzhlow, Administrator
RE: Request to Hire the Interim Director of Special Education and Pupil Services
Date: March 20, 2018
The purpose of this memo is to recommend the hiring of Sarah Johnson as the Interim Director

of Special Education and Pupil Services (12 month position) for the 2018-19 school year.

Sarah is currently a Speech and Language Pathologist at Syble Hopp School and we are
looking forward to having her join us in this leadership position.



